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INVITATION FOR BIDS

IMPORTANT: SEE “NOTICE TO BIDDERS” CLAUSES HEREIN BIDS MUST BE SENT TO THE ABOVE ADDRESS
(Fax or E-Mail Bid Submissions Are NOT Acceptable)

BID OPENING TITLE:
DATE: 8/11/10

Messenger Services for NYC/Rikers Island
TIME: 12:00 Noon

INVITATION FOR BIDS NUMBER: | SPECIFICATION REFERENCE:
IFB 2010-02

ADDRESS INQUIRIES IN WRITING TO:
Barbara Farley or Marla Henriquez
Contract Management Unit
E-mail address:  contracts@parole.state.ny.us

The bid must be fully and properly executed by an authorized person. By signing you certify your express authority to sign on behalf
of yourself, your company, or other entity and full knowledge and acceptance of this INVITATION FOR BIDS, Appendix A
(Standard Clauses For New York State Contracts), ST-220CA or TD Tax Disclosure, Vendor Responsibility Questionnaire,
Workers’ Compensation Requirements, and State Finance Law §139-j and §139-k (Procurement Lobbying), and that all information
provided is complete, true and accurate. By signing, bidder affirms that it understands and agrees to comply with Division of Parole
procedures relative to permissible contacts as required by State Finance Law §139-j (3) and §139-j (6) (b). Information may be
accessed at:, www.tax.state.ny.us/pdf/2006/fillin/st/st220ca 606 fill in.pdf,

http://www.tax.state.ny.us/pdf/2007/fillin/st/st220td 507 fill in.pdf,

http://www.osc.state.ny.us/vendrep/vrsystem vendor checklist.htm
http://www.ogs.state.nv.us/aboutOgs/regulations/defaultAdvisorvCouncil.html,

http://www.web.state.nv.us/content/main/E mplovers/busPermits.jsp

Name of Company Bidding: Bidder's Federal Tax Identification No.:

Street City State Zip County

If you are not bidding, place an “x” in the box and return this page only.

O WE ARE UNABLE TO BID AT THIS TIME

BECAUSE

Bidder’s Signature: Printed or Typed Name:

Title: Date:

Phone : ( ) - ext ( ) Toll Free Phone : ( ) - ext ( )
Fax 2 ) - ext ( ) Toll Free Fax  : ( ) - ext ( )

E-mail Address: Company Web Site:




II.

NYS DIVISION OF PAROLE
INVITATION FOR BID 2010-02
MESSENGER SERVICES

NYC /RIKERS ISLAND

PURPOSE

The NYS Division of Parole (DOP) is seeking a messenger service for daily pick-up and/or
delivery of confidential materials, mainly between DOP’s Regional Office located at 314 West
40™ Street, New York, NY, various offices at Rikers Island, and DOP’s Office at 119 W. 31%
Street, New York, NY. Additional pick-up and/or delivery locations are listed in the scope of
work below.

The term of this contract will be for a period of five (5) years, effective September 1, 2010 through
August 31, 2015. DOP intends to award one vendor a contract for this service.

SCOPE OF WORK

A.

DOP Parole Violations Unit (PVU) located at 314 W. 40™ Street, New York, NY, will
coordinate messenger service scheduling on a daily basis.

Vendor will pick-up and/or deliver security and confidential materials, legal documents,
tapes and cd/dvd’s, etc., to any of the locations listed below:

Point A

NYS Division of Parole
Parole Violations Unit

314 W. 40th Street, 4" Floor
New York, NY 10018

Point B

Rikers Island Judicial Center
240 Mananici Road

East Elmhurst, NY 11370

Point C

Rikers Island Facility Parole
Office

16-06 Hazen Street

West Facility

East EImhurst, NY 11370

Point D

NYS Division of Parole
Commissioner’s Office
119W. 31st Street

New York, NY 10001

Point E

NYS Division of Parole — All Bronx Area
Offices

Dock pick-up @ 59 Alexander Avenue

14 & 26 Bruckner Boulevard

Bronx, NY 10454

Point F

NY'S Division of Parole — All Brooklyn Offices
Dock pick-up 333 Schermerhomn

350 Livingston Avenue

Brooklyn, NY 11217

Vendor is expected to be available five (5) days a week, Monday thru Friday from 7:30 am

to 5:00 pm.

Vendor must ensure that the same driver and vehicle will be used on all trips of the day for
security reasons. If circumstances arise where the driver or vehicle needs to be replaced,
the PVU administrator must be notified immediately and vendor must ensure continuation

of delivery services.
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Drivers may be subject to search and security check by NYC Department of Corrections.
If additional security check is requested by DOP or NYC DOCS (i.e. background checks
and/or fingerprinting), any costs incurred will be the sole responsibility of the Vendor.

Vendor must ensure that vehicle is large enough to accommodate up to fifteen (15) mail
cartons. A typical mail carton can measure approximately 12”-14” X 17”-187X 2”-3”. On
average, daily pick-up and/or delivery can consist of approximately six (6) to seven (7)
mail cartons.

Each day begins and ends at Point A — DOP’s PVU Office 40™ Street. Daily and/or
Weekly trips are not guaranteed to include all points. The number of trips may increase
(see H. below) or decrease depending on the needs of DOP.

Example of Daily Pick-up and/or Delivery Schedule

Start at Point A - Pick-up at DOP’s PVU Office 40™ Street

Trip 1 — Pick-up and/or Deliver to Point B - Rikers Island Judicial Center*®
Trip 2 — Pick-up and/or Deliver to Point C - Rikers Island Parole Office*
Trip 3 — Pick-up and/or Deliver to Point D - DOP’s 31st Street Office

End at Point A - Deliver to DOP’s Office 40" Street

* Rikers Island offices include several buildings within the complex. Deliveries and/or

pick-ups from one office to another in the same building are considered part of the same
trip. For example, Riker’s Island Judicial Center (Point B) consists of four (4) potential
pick-ups and/or deliveries within the building.

One or two days a week, pick-up and/or delivery services are needed for Point E — Bronx
Offices, and Point F — Brooklyn Offices. These trips can be incorporated into the same
daily run made from Point A — DOP’s 40th St. Office to Points B or C - Rikers Island, or
Point D — DOP’s 31* St. Office. The Vendor has the option of using one driver for both
the daily and weekly trips, or Vendor may opt to utilize two drivers; one for daily trips and
one for weekly trips.

Examples of Weekly Pick-up and/or Delivery Schedule

Start at Point A - Pick-up at DOP’s PVU Office 40™ Street

Trip 1 - Pick-up and/or Delivery to Point E -DOP’s Bronx Area Offices
Trip 2 - Pick-up and/or Delivery to Point C - Rikers Island Parole Office
End at Point A - Deliver to DOP’s Office 40" Street

Start at Point A - Pick-up at DOP’s PVU Office 40" Street

Trip 1 - Pick-up at Point F - DOP’s Brooklyn Area Offices

Trip 2 - Pick-up and/or Delivery to Point C - Rikers Island Parole Office
End at Point A - Deliver to DOP’s Office 40™ Street

Additional daily or weekly pick-up and/or delivery Point locations may be added during
the contract period as detailed on the cost sheet (Attachment B). Additional Point
locations would be within a 20-mile radius from Point A — DOP’s 40" Street Office.
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L. In some instances there will be a “Wait Time” for responses. We expect a 20-minute wait
period to be reasonable. If wait time is longer than 20 minutes, Vendor should contact the
Parole Revocation Unit’s Regional Office administrator for direction.

REQUIREMENTS

A. Vendor must be able to perform all of the services outlined in Section II, Scope of Work.

B. Vendor will comply with all standards and appropriate regulations governing contracts
with the State of New York (Attachment A).

C. No illegal drug use of any type or alcoholic beverages by the Vendor or its personnel shall
be permitted in the performance of the contract.

D. Vendor agrees to take all steps reasonably necessary to protect the secrecy of the
Confidential Information, and to prevent the Confidential Information from falling into the
public domain or into the possession of unauthorized persons. Such steps shall include
keeping Confidential Information stored in a locked vehicle where only authorized
personnel would have access.

E. Vendor must be bonded up to $1,000,000.00 and provide proof of such.

F. Vendor must submit a copy of Certificate of Incorporation. If not a corporation, describe
nature of business entity (i.e., sole proprietorship, partnership, etc.)

Cr Please stipulate if your organization has any business interests in Northern Ireland, and if
so, that it will take lawful steps in good faith to conduct said operation in accordance with
MacBride Fair Employment Principles, and that you will permit independent monitors of
your compliance with such principles. (See Pg. 10)

H. Legal Forms to be completed: (Attachment C)

Compliance with State Finance Law §139j and §139k

New York State Finance Law §139-k(5) requires that every Procurement Contract award
subject to the provisions of State Finance Law §§139-k or 139-j shall contain a
certification by the Vendor that all information provided to the Division of Parole with
respect to State Finance Law §139-k is complete, true and accurate (Attachment 1). In
addition, State Finance Law §139-j (6) requires that the Division of Parole incorporate a
summary of its policy and prohibitions regarding permissible contacts during a covered
procurement.

State Finance Law §§139-j and 139-k, also imposes certain restrictions on communications
between the Division of Parole and Vendors during the procurement process. Potential
Vendors are restricted from making contacts from the earliest notice of intent to solicit
offers pursuant to the “Invitation for Bid (IFB)” through final award and approval of the
Procurement Contract by the Division of Parole and, if applicable, Office of the State
Comptroller (“restricted period”) to other than designated staff unless it is a contact that is
included among certain statutory exceptions set forth in State Finance Law §139-j (3) (a).
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Regarding this IFB process you may only contact Barbara Farley or Marla Henriquez,
Contract Management Unit. Indicate your concurrence with this requirement in
Attachment 2. Please note that during the IFB process that the Division of Parole is
required to determine the responsibility of “the proposed Vendor” pursuant to these two
statutes. Certain findings of non-responsibility can result in rejection for contract award
and in the event of two findings within a 4-year period the Vendor is debarred from
obtaining governmental Procurement Contracts.

Lastly, New York State Finance Law §139-k (2) obligates the Division of Parole to obtain
specific information regarding prior non-responsibility determinations with respect to State
Finance Law §139-j (Attachment 3). This information must be collected in addition to the
information that is separately obtained pursuant to State Finance Law §163(9). In
accordance with State Finance Law §139-k, potential Vendor must be asked to disclose
whether there has been a finding of non-responsibility made within the previous four (4)
years by the Division due to: (a) a violation of State Finance to the Division of Parole.
The terms “Offerer” and “Governmental Entity” are defined in State Finance Law §139-k
(1). State Finance Law §139-j sets forth detailed requirements about the restrictions on
Contacts during the procurement process. A violation of State Finance Law §139-
includes, but is not limited to, an impermissible Contact during the restricted period (for
example, contacting a person or entity other than the designated contact person, when such
Contact does not fall within one of the exemptions).

As part of its responsibility determination, State Finance Law §139-k(3) mandates
consideration of whether a Vendor fails to timely disclose accurate or complete
information regarding the above non-responsibility determination. In accordance with law,
no Procurement Contract shall be awarded to any Vendor that fails to timely disclose
accurate or complete information under this section, unless a finding is made that the
award of the Procurement Contract to the Vendor is necessary to protect public property or
public health safety, and that the Vendor is the only source capable of supplying the
required Article of Procurement within the necessary timeframe.

The Division of Parole must obtain the required certifications that the information in your
proposal is complete, true and accurate and if any prior findings of non-responsibility, such
as non-responsibility pursuant to State Finance Law §139-j exist. Accordingly, all
potential Vendors submitting a proposal pursuant to this IFB must provide the four
attached completed certification forms (see Attachments) with their proposal.

Certificate of Worker’s Compensation Insurance

Workers” Compensation Requirements Under Wel §57 - To assist the Division 1n
enforcing Section 57 of the Workers’ Compensation Law, organizations entering into
contracts with the Division of Parole MUST provide ONE of the following forms:

Certificate of Attestation of Exemption from NYS Workers' Compensation and/or
Disability Benefits Coverage (CE-200); OR

Certificate of Workers' Compensation Insurance (C-105.2) (the business' insurance
carrier will send this form to the government entity upon request) Please Note: The
State Insurance Fund provides its own version of this form, the U-26.3; OR
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Certificate of Worker's Compensation Self-Insurance (SI-12) (the business calls the
Board's Self- Insurance Office at 518-402-0247); OR

Certificate of Group Worker's Compensation Self-Insurance (GSI-105.2) (the business'
Group Self- Insurance Administrator will send this form to the government entity upon
request).

The certificate of exemption, Form CE-200 must only be used to show the Division of
Parole that the business is not required to obtain New York State workers'
compensation and/or disability benefits insurance. Form CE-200 may not be used to
"prove exemption" from workers' compensation and/or disability benefits insurance to
another business or that business's insurance carrier.

Please call the Bureau of Compliance at (518) 486-6307 with any general questions
regarding WCL §57 Workers' Compensation Law.

o ST-220TD & CA Tax Certification

NYS enacted section 5-a of the Tax Law requiring persons awarded contracts valued at
more than $15,000 with state agencies, public authorities or public benefit corporations to
certify that they, their affiliates, their subcontractors, and the affiliates of their
subcontractors have a valid certificate of authority to collect New York State and local
sales and compensating use taxes. A Vendor, affiliate, subcontractor or affiliate of a
subcontractor must be certified as having a valid certificate of authority if such person
makes, or has made, aggregate sales delivered within New York State of more than
$300,000 during the four quarterly periods ending on the last day of February, May,
August, and November which immediately precede the quarterly period in which this
certification is made. Form ST-220TD, must be filed with Department of Tax and Finance
(DTF) only once. If the information changes, a new form, ST-220-TD must be filed.
Form ST-220CA must be files with Vendors bid response certifying that the Vendor filed
the ST-220TD with DTF. Failure to make either of these filings may render a bidder non-
responsive and non-responsible. Bidder shall take the necessary steps to provide properly
certified forms within a timely manner to ensure compliance with the law.

o Vendor Responsibility Questionnaire (www.osc.state.ny.us/vendrep)
The Division of Parole is required to conduct a review of a prospective Vendor to provide
reasonable assurances that the vendor is responsible.

Vendors are invited to file the required Vendor Responsibility Questionnaire online via the
New York State VendRep System or may choose to complete and submit a paper
questionnaire. To enroll in and use the New York State VendRep System, see the VendRep
System Instructions available at www.osc.state.ny.us/vendrep or go directly to the
VendRep System online at https://portal.osc.state.ny.us. For direct VendRep System user
assistance, the Office of the State Comptroller Help Desk may be reached at 866-370-4672
or 518-408-4672 or by email at helpdesk@osc.state.ny.us. Vendors opting to file a paper
questionnaire can obtain the appropriate questionnaire from the VendRep website
www.osc.state.ny.us/vendrep or may contact the Division of Parole or the Office of the
State Comptroller for a copy of the paper form.
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Iv. Financial Requirements

A.

A.

Contract Vendor must provide complete and accurate billing invoices to DOP in order to receive
payment. Billing invoices submitted to DOP on a standard voucher must contain all information
and supporting documentation. A typed report outlining completed daily and weekly round
trips must accompany the voucher and must include but not be limited to the following:

LOCATION
DATE TRIP # FROM T0 COST

If Vendor intends to supply drivers with job receipts, copies of such should be included
with the voucher and report. Vouchers must be submitted to the assigned Parole
Revocation Unit’s Regional Office administrator within 10 days after the first day of the
following month. For example, if billing for the month of January, the voucher must be
received by the 10" of February.

Payment for invoices submitted by the Vendor shall only be rendered electronically unless
payment by paper check is expressly authorized by the Chairwoman, in the Chairwoman’s
sole discretion, due to extenuating circumstances. Such electronic payment shall be made
in accordance with ordinary State procedures and practices. The Vendor shall comply with
the State Comptroller’s procedures to authorize electronic payments. Authorization forms
are available at the State Comptroller’s website at Www.osc.state.ny.us/epay/index.htm, by
email at epunit@osc.state.ny.us or by telephone 518-474-4032. Vendor acknowledges
that it will not receive payment on any invoices submitted under this contract if it
does not comply with the State Comptroller’s electronic payment procedures, except
where the Chairwoman has expressly authorized by paper check as set forth above.

Stipulations

Issuance of this IFB does not commit the Division to award any contracts or to pay any
costs involved in preparation of proposals. All proposals are submitted at the sole
responsibility of the applicant.

The application shall be signed by an official authorized to bind the applicant and shall
constitute a firm offer by the applicant for a minimum period of 90-days after proposal
submission. The proposal shall serve as the basis for the contract with successful
applicants.

The vendor must be prepared to comply with the standard provisions, which are set forth in
the attached Appendix A.

Vendor must agree to protect DOP’s documents and related information from unauthorized use or
disclosure (see Attachment C — Non-Disclosure Agreement).

The State shall not be liable for any expense incurred by the Vendor as a consequence of
any traffic infraction or parking violations attributable to employees of the Vendor.

DOP’s interpretation of specifications shall be final and binding upon the Vendor.
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G. The vendor must state if they conduct business in Northern Ireland and if so, that they

comply with the McBride Principles for the conducting of business by American
companies in that province.

H. The vendor must comply with State Finance Law §139j and §139k, Worker’s
Compensation Insurance, Tax Certification, Vendor Responsibility Questionnaire, and
Non-Disclosure Agreement.

15 The Division reserves the right to amend, clarify, modify, revise or withdraw this IFB at
any time and without notice to or liability to any applicant or other parties for expenses
incurred in preparation of a proposal.

7. The Division will exercise the option to cancel this agreement within 60 days if the
messenger service comes under new franchise or management and the provisions of the
original contract or standards of service are not as originally agreed upon.

K. The Division also reserves the right to:
1) make no award;
2) reject any and all bids; and
3) waive a mandatory requirement if unmet by all providers.

Method of Award and Evaluation

The Division of Parole intends to award one contract to the lowest grand total cost responsive and
responsible vendor. Please complete the attached Cost Sheet (Attachment B).

The Cost per Trip is all inclusive. Vendor must include all charges; i.e. all administrative,
reporting or other requirements, all travel costs, parking fees, fuel charges, and any other ancillary
fees and costs including permits, licenses, insurance, etc., and services not explicitly stated in
these specifications, but necessarily attendant thereto. Bid prices will be in effect during the entire
contract period; no price adjustments will be allowed.

Cost Sheet Example: (Please complete Attachment B)

b X 202 = 8
Daily Round Trip Cost Estimated # Daily Round TOTAL Daily Round Trip
Trips per Year Cost per Year
S X 104 = §
Weekly Round Trip Cost Estimated # Weekly Round TOTAL Weekly Round Trip
Trips per Year Cost per Year
$ X 26 = 3
Additional Round Trip Cost Possible # of Additional TOTAL Additional Round
Round Trips per Year Trip Cost per Year

GRAND TOTAL  §

Grand Total = Total Daily Round Trip Cost per Yr. + Total Weekly RT Cost per Yr. + Total Additional RT Cost per Yr.

Calculation:
The estimated number of daily round trips per year reflects the number of business days in a
calendar year. The estimated number of weekly round trips per year reflects two-business days
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per week in a calendar year. The estimated number of additional round trips per year reflects two
to three-business days per month in a calendar year.

If two offers are found to be equivalent, the Vendor with the longest number of years in the messenger
service business shall be the basis for determining the award recipient.

Unsuccessful applicants will be notified in writing and will be offered an opportunity to be debriefed. A
debriefing, if any, will be scheduled for all unsuccessful applicants upon request, at a date, time and
location convenient to both DOP and the applicants concerned.

Any negotiated contract must conform to the laws of New York State and will be subject to approval by the
Department of Law and the Office of the State Comptroller. The contract will not be considered fully
executed until formal approval has been granted by the Dept. of Law and the State Comptroller’s Office.

Bidder’s Proposal Checklist

The following checklist is intended to acquaint the bidder with all items of information that should
be submitted with the bid. Failure to submit any item may result in rejection of the bid.

Does the proposal include the following?

Completed and signed IFB Cover Sheet;

Proposal original plus three (3) copies;

Completed Page 9 of the IFB;

Completed and signed Attachment B - Cost Sheet;

Proof of Bonding;

Certificate of Incorporation, if applicable;

Signed Question & Answer sheet, if applicable; and

Completed attached Legal Forms (Attachment C)

» State Finance Law §139j and §139k, Worker’s Compensation Insurance,

Tax Certification, Vendor Responsibility Questionnaire, and Non-Disclosure
Agreement.

RO T & S N

Applicable Due Date

Proposal must be received no later than 12:00 Noon on August 11, 2010. All questions seeking
clarification of the IFB must be submitted in writing to contracts@parole.state.ny.us, by July 30,
2010. Answers to all questions will be posted on the DOP website and mailed to vendors on
August 2, 2010. The proposal must be received by the due date with one (1) original and should
include three (3) copies in a sealed envelope marked "Proposal for IFB 2010-02”. Proposal
must be delivered to the following address:

NYS Division of Parole
Contract Management Unit
Invitation for Bid 2010-02
97 Central Avenue

Albany, NY 12206
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Bidder

Comply with the standard provisions in the attached
Appendix A.

If applicable, comply with MWBE requirements.

"NONDISCRIMINATION IN EMPLOYMENT IN
NORTHERN IRELAND:

MacBRIDE FAIR EMPLOYMENT PRINCIPLES"

In accordance with Section 165 of the State Finance Law,
the bidder, by submission of this bid, certifies that

it or any individual or legal entity in which the bidder

holds a 10% or greater ownership interest, or any individual
or legal entity that holds a 10% or greater ownership
interest in the bidder, either:

(Answer Yes or No to one or both of the following,
as applicable),

A. have business operations in Northern Ireland:
If yes,

B. shall take lawful steps in good faith to conduct any
business operations in Northern Ireland in accordance
with the MacBride Fair Employment Principles
relating to non-diserimination in employment and
freedom of workplace opportunity regarding such
operations in Northern Ireland, and shall permit
independent monitoring of compliance with such
Principles.

YES NO
YES NO
YES NO
YES NO
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GENERAL INFORMATION

IMPORTANT NOTICE TO POTENTIAL BIDDERS: Receipt of bid documents does not indicate that the Division of
Parole has pre-determined your company's qualifications to receive a contract award. Such determination will be
made after the bid opening and will be based on our evaluation of your bid submission compared to the specific
requirements and qualifications contained in these bid documents.

NON-COLLUSIVE BIDDING CERTIFICATION:

(Reference: State Finance Law Section 139-d and Appendix A, Clause 7)

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid
each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its knowledge and belief:

(1) The prices in this bid have been arrived at independently without collusion, consultation, communication, or

agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or
with any competitor;

(2) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed
by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other
bidder or to any competitor; and

(3) No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to
submit or not submit a bid for the purpose of restricting competition.

PROCUREMENT LOBBYING TERMINATION:

Parole reserves the right to terminate this contract in the event it is found that the certification filed by the Offerer/Bidder in
accordance with New York State Finance Law §139-k was intentionally false or intentionally incomplete. Upon such finding,
Parole may exercise its termination right by providing written notification to the Offerer/Bidder in accordance with the written
notification terms of this contract.

SUMMARY OF POLICY AND PROHIBITIONS ON PROCUREMENT LOBBYING:

Pursuant to State Finance Law §§139-j and 139-k, this solicitation includes and imposes certain restrictions on
communications between Parole and an Offerer/bidder during the procurement process. An Offerer/bidder is restricted from
making contacts from the earliest notice of intent to solicit offers/bids through final award and approval of the Procurement
Contract by Parole and, if applicable, the Office of the State Comptroller (“restricted period”) to other than designated staff
unless it is a contact that is included among certain statutory exceptions set forth in State Finance Law §139-j (3) (a).
Designated staff, as of the date hereof, is identified on the first page of this solicitation. Parole employees are also required to
obtain certain information when contacted during the restricted period and make a determination of the responsibility of the
Offerer/bidder pursuant to these two statutes. Certain findings of non-responsibility can result in rejection for contract award
and in the event of two findings within a four-year period; the Offerer/bidder is debarred from obtaining governmental
Procurement Contracts. Further information about these requirements can be found on the OGS website:
htrp:ﬁwww.ogs.state.ny.us!aboutOgs.fregulationsfdefaultAdvisoryCouncil‘html

APPENDIX A:
Appendix A, Standard Clauses For New York State Contracts, dated June 2006, attached hereto, is hereby expressly made a
part of this Bid Document as fully as if set forth at length herein. Please retain this document for future reference.

NYS STANDARD VENDOR RESPONSIBILITY QUESTIONNAIRE:

Bidder agrees to fully and accurately complete the NYS Standard Vendor Responsibility Questionnaire (hereinafter the
“Questionnaire”). The Bidder acknowledges that the State’s execution of the Contract will be contingent upon the State’s
determination that the Bidder is responsible, and that the State will be relying upon the Bidder’s responses to the Questionnaire
in making that determination. The Bidder agrees that if it is found by the State that the Bidder’s responses to the Questionnaire
were intentionally false or intentionally incomplete, on such finding, Parole may terminate the Contract by providing ten (10)
days written notification to the Vendor. In no case shall such termination of the Contract by the State be deemed a breach
thereof, nor shall the State be liable for any damages for lost profits or otherwise, which may be sustained by the Vendor as a
result of such termination.
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TAX LAW § 5-A:

Tax Law § 5-a, is effective with all solicitations to purchase issued by covered agencies on or after January 1, 2005. It applies
to contracts where (1) the total amount of such persons’ sales delivered into New York State are in excess of $300,000 for the
four quarterly periods immediately preceding the quarterly period in which the certification is made, and with respect to any
affiliates, subcontractors, or affiliates of subcontractors whose sales delivered into New York State exceeded $300,000 for the
four quarterly periods immediately preceding the quarterly period in which the certification is made, and (2) the contracts or
agreements with state agencies or public authorities for the sale of commodities or services have a value in excess of $15,000.
This law imposes upon certain Vendors the obligation to certify whether or not the Vendor, its affiliates, its subcontractors and
affiliates of the subcontractors are required to register to collect state sales and compensating use tax. Where required to
register, the Vendor must also certify that it is, in fact, registered with the Department of Taxation and Finance (DTF). The law
prohibits the Comptroller, or other approving agency, from approving a contract awarded to a vendor meeting the registration
requirements but who is not so registered in accordance with the law.

Vendor certification forms and instructions for completing the forms are attached to this bid. Proposed Vendors should
complete forms and return with bid submission. Bidders shall take the necessary steps to provide properly certified forms,
within a timely manner to ensure compliance with the law.

Vendors may call the Tax Department at 1-800- 972-1233 for any and all questions relating to Tax Law § 5-a and relating to a
company's registration status with the Tax Department. For additional information and frequently asked questions, please refer
to the Department of Tax and Finance web site: http://www.nystax.gov/sbe/nys_contractors.html.

Parole reserves the right to terminate this contract in the event it is found that the certification filed by the Vendor in
accordance with § 5-a of the Tax Law is not timely filed during the term of the contract or the certification furnished was
intentionally false or intentionally incomplete. Upon such finding, Parole may exercise its termination right by providing
written notification to the Vendor.

FREEDOM OF INFORMATION LAW:

During the evaluation process, the content of each bid/proposal will be held in confidence and details of any bid/proposal will
not be revealed (except as may be required under the Freedom of Information Law or other State law). The Freedom of
Information Law provides for an exemption from disclosure for trade secrets or information the disclosure of which would
cause injury to the competitive position of commerc ial enterprises. This exception would be effective both during and after the
evaluation process. SHOULD YOU FEEL YOUR FIRM'S BID/PROPOSAL CONTAINS ANY SUCH TRADE SECRETS
OR OTHER CONFIDENTIAL OR PROPRIETARY INFORMATION, YOU MUST SUBMIT A REQUEST TO EXCEPT
SUCH INFORMATION FROM DISCLOSURE. SUCH REQUEST MUST BE IN WRITING, MUST STATE THE
REASONS WHY THE INFORMATION SHOULD BE ACCEPTED FROM DISCLOSURE AND MUST BE PROVIDED
AT THE TIME OF SUBMISSION OF THE SUBJECT INFORMATION. REQUESTS FOR EXEMPTION OF THE
ENTIRE CONTENTS OF A BID/PROPOSAL FROM DISCLOSURE HAVE GENERALLY NOT BEEN FOUND TO
BE MERITORIOUS AND ARE DISCOURAGED. KINDLY LIMIT ANY REQUESTS FOR EXEMPTION OF
INFORMATION FROM DISCLOSURE TO BONA FIDE TRADE SECRETS OR SPECIFIC INFORMATION, THE
DISCLOSURE OF WHICH WOULD CAUSE A SUBSTANTIAL INJURY TO THE COMPETITIVE POSITION OF
YOUR FIRM.
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STANDARD CLAUSES FOR NYS CONTRACTS

The parties to the attached contract, license, lease, amendment or
other agreement of any kind (hercinafter, "the contract" or "this
contract") agree to be bound by the following clauses which are hereby
made a part of the contract (the word "Contractor" herein refers to any
party other than the State, whether a contractor, licenser, licensee, lessor,
lessee or any other party):

1. EXECUTORY CLAUSE. In accordance with Section 41 of the
State Finance Law, the State shall have no liability under this contract to
the Contractor or to anyone clse beyond funds appropriated and
available for this contract.

2. NON-ASSIGNMENT CLAUSE. In accordance with Section 138 of
the State Finance Law, this contract may not be assigned by the
Contractor or its right, title or interest therein assigned, transferred,
conveyed, sublet or otherwise disposed of without the previous consent,
in writing, of the State and any attempts to assign the contract without
the State’s written consent are null and void. The Contractor may,
however, assign its right to receive payment without the State's prior
written consent unless this contract concerns Certificates of Participation
pursuant to Article 5-A of the State Finance Law.

3. COMPTROLLER'S APPROVAL. In accordance with Section 1 12

of the State Finance Law (or, if this contract is with the State University
or City University of New York, Section 355 or Section 6218 of the
Education Law), if this contract exceeds $50,000 (or the minimum
thresholds agreed to by the Office of the State Comptroller for certain
S.UN.Y. and C.UN.Y. contracts), or if this is an amendment for any
amount to a contract which, as so amended, exceeds said statutory
amount, or if, by this contract, the State agrees to give something other
than money when the value or reasonably estimated value of such
consideration exceeds $10,000, it shall not be valid, effective or binding
upon the State until it has been approved by the State Comptroller and
filed in his office. Comptroller's approval of contracts let by the Office
of General Services is required when such contracts exceed 585,000
(State Finance Law Section 163.6.a).

4. WORKERS' COMPENSATION BENEFITS. In accordance with
Section 142 of the State Finance Law, this contract shall be void and of
no force and effect unless the Contractor shall provide and maintain
coverage during the life of this contract for the benefit of such
employees as are required to be covered by the provisions of the
Workers' Compensation Law.

5. NON-DISCRIMINATION REQUIREMENTS. To the extent
required by Article 15 of the Executive Law (also known as the Human
Rights Law) and all other State and Federal statutory and constitutional
non-discrimination provisions, the Contractor will not discriminate
against any employee or applicant for employment because of race,
creed, color, sex, national origin, sexual orientation, age, disability,
genetic predisposition or carrier status, or marital status. Furthermore,
in accordance with Section 220-¢ of the Labor Law, if this is a contract
for the construction, alteration or repair of any public building or public
work or for the manufacture, sale or distribution of materials, equipment
or supplies, and to the extent that this contract shall be performed within
the State of New York, Contractor agrees that neither it nor its
subcontractors shall, by reason of race, creed, color, disability, sex, or
national origin: (a) discriminate in hiring against any New York State
citizen who is qualified and available to perform the work: or (b)
discriminate against or intimidate any employee hired for the
performance of work under this contract. If this is a building service
contract as defined in Section 230 of the Labor Law, then, in accordance
with Section 239 thereof, Contractor agrees that neither it nor its
subcontractors shall by reason of race, creed, color, national origin, age,
sex or disability: (a) discriminate in hiring against any New York State
citizen who is qualified and available to perform the work; or (b)
discriminate against or intimidate any employee hired for the
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performance of work under this contract. Contractor is subject to fines
of $50.00 per person per day for any violation of Section 220-e or
Section 239 as well as possible termination of this contract and
forfeiture of all moneys due hereunder for a second or subsequent

violation.

6. WAGE AND HOURS PROVISIONS. If this is a public work
contract covered by Article 8 of the Labor Law or a building service
contract covered by Article 9 thereof, neither Contractor's employees
nor the employees of its subcontractors may be required or permitted to
work more than the number of hours or days stated in said statutes,
except as otherwise provided in the Labor Law and as set forth in
prevailing wage and supplement schedules issued by the State Labor
Department. Furthermore, Contractor and its subcontractors must pay at
least the prevailing wage rate and pay or provide the prevailing
supplements, including the premium rates for overtime pay, as
determined by the State Labor Department in accordance with the Labor
Law. )

7. NON-COLLUSIVE BIDDING CERTIFICATION. In accordance
with Section 139-d of the State Finance Law, if this contract was
awarded based upon the submission of bids, Contractor affirms, under
penalty of perjury, that its bid was arrived at independently and without
collusion aimed at restricting competition. Contractor further affirms
that, at the time Contractor submitted its bid, an authorized and
responsible person executed and delivered to the State a non-collusive
bidding certification on Contractor's behalf,

8. INTERNATIONAL BOYCOTT PROHIBITION. In accordance
with Section 220-f of the Labor Law and Section 139-h of the State
Finance Law, if this contract exceeds $5,000, the Contractor agrees, as a
material condition of the contract, that neither the Contractor nor any
substantially owned or affiliated person, firm, partnership or corporation
has participated, is participating, or shall participate in an international
boycott in violation of the federal Export Administration Act of 1979
(50 USC App. Sections 2401 et seq.) or regulations thereunder. If such
Contractor, or any of the aforesaid affiliates of Contractor, 1s convicted
or is otherwise found to have violated said laws or regulations upon the
final determination of the United States Commerce Department or any
other appropriate agency of the United States subsequent to the
contract's execution, such contract, amendment or modification thereto
shall be rendered forfeit and void. The Contractor shall so notify the
State Comptroller within five (5) business days of such conviction,
determination or disposition of appeal (2NYCRR 105.4).

9. SET-OFF RIGHTS. The State shall have all of its common law,
equitable and statutory rights of set-off. These rights shall include, but
not be limited to, the State's option to withhold for the purposes of set-
off any moneys due to the Contractor under this contract up to any
amounts due and owing to the State with regard to this contract, any
other contract with any State department or agency, including any
contract for a term commencing prior to the term of this contract, plus
any amounts due and owing to the State for any other reason including,
without limitation, tax delinquencies, fee delinquencies or monetary
penalties relative thereto. The State shall exercise its set-off rights in
accordance with normal State practices including, in cases of set-off
pursuant to an audit, the finalization of such audit by the State agency,
its representatives, or the State Comptroller.

10. RECORDS. The Contractor shall establish and maintain complete
and accurate books, records, documents, accounts and other evidence
directly pertinent to performance under this contract (hereinafter,
collectively, "the Records"). The Records must be kept for the balance
of the calendar year in which they were made and for six (6) additional
years thereafter. The State Comptroller, the Attorney General and any
other person or entity authorized to conduct an examination, as well as
the agency or agencies involved in this contract, shall have access to the
Records during normal business hours at an office of the Contractor
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within the State of New York or, if no such office is available, at a
mutually agreeable and reasonable venue within the State, for the term
specified above for the purposes of inspection, auditing and copying.
The State shall take reasonable steps to protect from public disclosure
any of the Records which are exempt from disclosure under Section 87
of the Public Officers Law (the "Statute") provided that: (i) the
Contractor shall timely inform an appropriate State official, in writing,
that said records should not be disclosed; and (ii) said records shall be
sufficiently identified; and (iii) designation of said records as exempt
under the Statute is reasonable. Nothing contained herein shall
diminish, or in any way adversely affect, the State's right to discovery in
any pending or future litigation.

11.  IDENTIFYING INFORMATION AND  PRIVACY
NOTIFICATION. (a) FEDERAL EMPLOYER IDENTIFICATION
NUMBER and/or FEDERAL SOCIAL SECURITY NUMBER. All
invoices or New York State standard vouchers submitted for payment
for the sale of goods or services or the lease of real or personal property
to a New York State agency must include the payee's identification
number, i.e., the seller's or lessor's identification number. The number is
either the payee's Federal employer identification number or Federal
social security number, or both such numbers when the payee has both
such numbers. Failure to include this number or numbers may delay
payment. Where the payee does not have such number or numbers, the
payee, on its invoice or New York State standard voucher, must give the
reason or reasons why the payee does not have such number or numbers.

(b) PRIVACY NOTIFICATION. (1) The authority to request the
above personal information from a seller of goods or services or a lessor
of real or personal property, and the authority to maintain such
information, is found in Section 5 of the State Tax Law. Disclosure of
this information by the seller or lessor to the State is mandatory. The
principal purpose for which the information is collected is to enable the
State to identify individuals, businesses and others who have been
delinquent in filing tax returns or may have understated their tax
liabilities and to generally identify persons affected by the taxes
administered by the Commissioner of Taxation and Finance. The
information will be used for tax administration purposes and for any
other purpose authorized by law.

(2) The personal information is requested by the purchasing unit of the
agency contracting to purchase the goods or services or lease the real or
personal property covered by this contract or lease. The information is
maintained in New York State's Central Accounting System by the
Director of Accounting Operations, Office of the State Comptroller, 110
State Street, Albany, New York 12236,

12. EQUAL EMPLOYMENT OPPORTUNITIES FOR
MINORITIES AND WOMEN. In accordance with Section 312 of the
Executive Law, if this contract is: (i) a written agreement or purchase
order instrument, providing for a total expenditure in excess of
$25,000.00, whereby a contracting agency is committed to expend or
does expend funds in return for labor, services, supplies, equipment,
materials or any combination of the foregoing, to be performed for, or
rendered or furnished to the contracting agency; or (ii) a written
agreement in excess of $100,000.00 whereby a contracting agency is
committed to expend or does expend funds for the acquisition,
construction, demolition, replacement, major repair or renovation of real
property and improvements thereon; or (iii) a written agreement in
excess of $100,000.00 whereby the owner of a State assisted housing
project is committed to expend or does expend funds for the acquisition,
construction, demolition, replacement, major repair or renovation of real
property and improvements thereon for such project, then:

(a)  The Contractor will not discriminate against employees or
applicants for employment because of race, creed, color, national origin,
sex, age, disability or marital status, and will undertake or continue
existing programs of affirmative action to ensure that minority group
members and women are afforded equal employment opportunities
without discrimination.  Affirmative action shall mean recruitment,
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employment, job assignment, promotion, upgradings, demotion,
transfer, layoff, or termination and rates of pay or other forms of
compensation;

(b) at the request of the contracting agency, the Contractor shall request
each employment agency, labor union, or authorized representative of
workers with which it has a collective bargaining or other agreement or
understanding, to furnish a written statement that such employment
agency, labor union or representative will not discriminate on the basis
of race, creed, color, national origin, sex, age, disability or marital status
and that such union or representative will affirmatively cooperate in the
implementation of the contractor's obligations herein: and

(c) the Contractor shall state, in all solicitations or advertisements for
employees, that, in the performance of the State contract, all qualified
applicants will be afforded equal employment opportunities without
discrimination because of race, creed, color, national origin, sex, age,
disability or marital status.

Contractor will include the provisions of "a", "b", and "c" above, in
every subcontract over $25.000.00 for the construction, demolition,
replacement, major repair, renovation, planning or design of real
property and improvements thereon (the "Work") except where the
Work is for the beneficial use of the Contractor. Section 312 does not
apply to: (i) work, goods or services unrelated to this contract; or (ii)
employment outside New York State: or (iii) banking services,
insurance policies or the sale of securities. The State shall consider
compliance by a contractor or subcontractor with the requirements of
any federal law concerning equal employment opportunity which
effectuates the purpose of this section. The contracting agency shall
determine whether the imposition of the requirements of the provisions
hereof duplicate or conflict with any such federal law and if such
duplication or conflict exists, the contracting agency shall waive the
applicability of Section 312 to the extent of such duplication or conflict.
Contractor will comply with all duly promulgated and lawful rules and
regulations of the Governor's Office of Minority and Women's Business
Development pertaining hereto.

13. CONFLICTING TERMS. In the event of a conflict between the
terms of the contract (including any and all attachments thereto and
amendments thereof) and the terms of this Appendix A, the terms of this
Appendix A shall control.

14. GOVERNING LAW. This contract shall be governed by the laws
of the State of New York except where the Federal supremacy clause
requires otherwise.

15. LATE PAYMENT. Timeliness of payment and any interest to be
paid to Contractor for late payment shall be governed by Article 11-A of
the State Finance Law to the extent required by law.

16. NO ARBITRATION. Disputes involving this contract, including
the breach or alleged breach thereof, may not be submitted to binding
arbitration (except where statutorily authorized), but must, instead, be
heard in a court of competent jurisdiction of the State of New York.

17. SERVICE OF PROCESS. In addition to the methods of service
allowed by the State Civil Practice Law & Rules ("CPLR"), Contractor
hereby consents to service of process upon it by registered or certified
mail, return receipt requested. Service hereunder shall be complete
upon Contractor's actual receipt of process or upon the State's receipt of
the return thereof by the United States Postal Service as refused or
undeliverable. Contractor must promptly notify the State, in writing, of
cach and every change of address to which service of process can be
made. Service by the State to the last known address shall be sufficient.
Contractor will have thirty (30) calendar days after service hereunder is
complete in which to respond.
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18.  PROHIBITION ON PURCHASE OF TROPICAL
HARDWOODS. The Contractor certifies and warrants that all wood
products to be used under this contract award will be in accordance with,
but not limited to, the specifications and provisions of State Finance
Law §165. (Use of Tropical Hardwoods) which prohibits purchase and
use of tropical hardwoods, unless specifically exempted, by the State or
any governmental agency or political subdivision or public benefit
corporation. Qualification for an exemption under this law will be the
responsibility of the contractor to establish to meet with the approval of
the State.

In addition, when any portion of this contract involving the use of
woods, whether supply or installation, is to be performed by any
subcontractor, the prime Contractor will indicate and certify in the
submitted bid proposal that the subcontractor has been informed and is
in compliance with specifications and provisions regarding use of
tropical hardwoods as detailed in §165 State Finance Law. Any such use
must meet with the approval of the State; otherwise, the bid may not be
considered responsive. Under bidder certifications, proof of qualification
for exemption will be the responsibility of the Contractor to meet with
the approval of the State.

19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES. In
accordance with the MacBride Fair Employment Principles (Chapter
807 of the Laws of 1992), the Contractor hereby stipulates that the
Contractor either (a) has no business operations in Northern Ireland, or
(b) shall take lawful steps in good faith to conduct any business
operations in Northern Ireland in accordance with the MacBride Fair
Employment Principles (as described in Section 165 of the New York
State Finance Law), and shall permit independent monitoring of
compliance with such principles.

20. OMNIBUS PROCUREMENT ACT OF 1992. It is the policy of
New York State to maximize opportunities for the participation of New
York State business enterprises, including minority and women-owned
business enterprises as bidders, subcontractors and suppliers on its
procurement contracts.

Information on the availability of New York State subcontractors and
suppliers is available from:

NYS Department of Economic Development
Division for Small Business

30 South Pearl St -- 7" Floor

Albany, New York 12245

Telephone: 518-292-5220

Fax: 518-292-5884
http://www.empire.state.ny.us

A directory of certified minority and women-owned business enterprises
is available from:

NYS Department of Economic Development

Division of Minority and Women's Business Development
30 South Pearl St -- 2nd Floor

Albany, New York 12245

Telephone: 518-292-5250

Fax: 518-292-5803

http://www.empire.state.ny.us

The Omnibus Procurement Act of 1992 requires that by signing this bid
proposal or contract, as applicable, Contractors certify that whenever the
total bid amount is greater than S1 million:

(a) The Contractor has made reasonable efforts to encourage the
participation of New York State Business Enterprises as suppliers and
subcontractors, including certified minority and women-owned business
enterprises, on this project, and has retained the documentation of these
efforts to be provided upon request to the State;
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(b) The Contractor has complied with the Federal Equal Opportunity Act
of 1972 (P.L. 92-261), as amended;

(c) The Contractor agrees to make reasonable efforts to provide
notification to New York State residents of employment opportunities
on this project through listing any such positions with the Job Service
Division of the New York State Department of Labor, or providing such
notification in such manner as is consistent with existing collective
bargaining contracts or agreements. The Contractor agrees to document
these efforts and to provide said documentation to the State upon
request; and

(d) The Contractor acknowledges notice that the State may seek to obtain
offset credits from foreign countries as a result of this contract and
agrees to cooperate with the State in these efforts,

21. RECIPROCITY AND SANCTIONS PROVISIONS. Bidders are
hereby notified that if their principal place of business is located in a
country, nation, province, state or political subdivision that penalizes
New York State vendors, and if the goods or services they offer will be
substantially produced or performed outside New York State, the
Omnibus Procurement Act 1994 and 2000 amendments (Chapter 684
and Chapter 383, respectively) require that they be denied contracts
which they would otherwise obtain. NOTE: As of May 15, 2002, the
list of discriminatory jurisdictions subject to this provision includes the
states of South Carolina, Alaska, West Virginia, Wyoming, Louisiana
and Hawaii. Contact NYS Department of Economic Development for a
current list of jurisdictions subject to this provision.

22. PURCHASES OF APPAREL. In accordance with State Finance
Law 162 (4-a), the State shall not purchase any apparel from any vendor
unable or unwilling to certify that: (i) such apparel was manufactured in
compliance with all applicable labor and occupational safety laws,
including, but not limited to, child labor laws, wage and hours laws and
workplace safety laws, and (i) vendor will supply, with its bid (or, if
not a bid situation, prior to or at the time of signing a contract with the
State), if known, the names and addresses of each subcontractor and a
list of all manufacturing plants to be utilized by the bidder.
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Exhibit 1 Non-Collusive Bidding Certification-1

NON-COLLUSIVE BIDDING CERTIFICATION REQUIRED BY
SECTION 139-D OF THE STATE FINANCE LAW

SECTION 139-D. Statement of Non-Collusion in bids to the State:

BY SUBMISSION OF THIS BID, BIDDER AND EACH PERSON SIGNING ON
BEHALF OF BIDDER CERTIFIES, AND IN THE CASE OF JOINT BID, EACH PARTY
THERETO CERTIFIES AS TO ITS OWN ORGANIZATION, UNDER PENALTY OF
PERJURY, THAT TO THE BEST OF HIS/HER KNOWLEDGE AND BELIEF:

[1] The prices of this bid have been arrived at independently, without collusion,
consultation, communication, or agreement, for the purposes of restricting competition, as to any
matter relating to such prices with any other Bidder or with any competitor;

[2] Unless otherwise required by law, the prices which have been quoted in this bid have
not been knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder
prior to opening, directly or indirectly, to any other Bidder or to any competitor; and

[3] No attempt has been made or will be made by the Bidder to induce any other person,
partnership or corporation to submit or not to submit a bid for the purpose of restricting
compeltition.

A BID SHALL NOT BE CONSIDERED FOR AWARD NOR SHALL ANY
AWARD BE MADE WHERE [1]. [2]. [3] ABOVE HAVE NOT BEEN COMPLIED
WITH: PROVIDED HOWEVER, THAT IF IN ANY CASE THE BIDDER(S) CANNOT
MAKE THE FOREGOING CERTIFICATION. THE BIDDER SHALL SO STATE AND
SHALL FURNISH BELOW A SIGNED STATEMENT WHICH SETS FORTH IN
DETAIL THE REASONS THEREFORE:

[AFFIX ADDENDUM TO THIS PAGE IF SPACE IS REQUIRED FOR
STATEMENT.]

Subscribed to under penalty of perjury under the laws ol the State of New York, this
day of .20 as the act and deed of said corporation of partnership.
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Exhibit 1 Non-Collusive Bidding Certification 2

IF BIDDER(S) (ARE) A PARTNERSHIP. COMPLETE THE FOLLOWING:

NAMES OF PARTNERS OR PRINCIPALS LEGAL RESIDENCE

IF BIDDER(S) (ARE) A CORPORATION, COMPLETE THE FOLLOWING:

NAME LEGAL RESIDENCE

President:

Secretary:

Treasurer:

President:

Secretary:

Treasurer:

Appendix A.doc



Exhibit 1 Non-Collusive Bidding Certification-3

Identitfying Data

Potential Contractor

Address

Street

Ciy, Town, ete.

Telephone Title
[f applicable, Responsible Corporate Officer

Name Title

Signature___

Joint or combined bids by companies or firms must be certified on behalf of each participant,

Legal name of person, firm or corporation Legal name of person, firm or corporation
By
Name Name
Title . Title
Address Address
Street Street
City Stale City State

Appendix A .doc
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ATTACHMENT B
IFB 2010-02
Messenger Service — NYC/Rikers Island
COST SHEET

Vendor Name:

The Cost per Trip is all inclusive. Vendor must include all charges; i.e. all administrative, reporting or other
requirements, all travel costs, parking fees, fuel charges, and any other ancillary fees and costs including permits,
licenses, insurance, etc., and services not explicitly stated in these specifications, but necessarily attendant thereto.
Bid prices will be in effect during the entire contract period; no price adjustments will be allowed.

The number of trips below are not guaranteed, trips may increase or decrease during the term of the contract at the
cost per trip bid. Service is required as outlined in IFB 2010-02, Pg. 2, Section II. Scope of Work, five days per
week, Monday thru Friday 7:30 a.m. until 5:00 p.m.

Daily Round Trip Est. Mileage

Start at Point A - Pick-up at DOP’s PVU Office 40" Street

Trip 1 — Pick-up and/or Deliver to Point B - Rikers Island Judicial Center* 10.03 miles

Trip 2 — Pick-up and/or Deliver to Point C - Rikers Island Parole Office* .76 miles

Trip 3 — Pick-up and/or Deliver to Point D - DOP’s 31st Street Office 9.57 miles

End at Point A - Deliver to DOP’s Office 40" Street 1.21 miles

A X 262 = §

Daily Round Trip Cost Estimated # Daily Round TOTAL Daily Round Trip
Trips per Year Cost per Year

Weekly Round Trip (two days) Est. Mileage

Start at Point A - Pick-up at DOP’s PVU Office 40" Street

Trip 1 - Pick-up and/or Delivery to Point E —-DOP’s Bronx Area Offices 6.76 miles

Trip 2 - Pick-up and/or Delivery to Point C - Rikers Island Parole Office 6.80 miles

End at Point A - Deliver to DOP’s Office 40" Street 10.21 miles

Start at Point A - Pick-up at DOP’s PVU Office 40" Street

Trip 1 - Pick-up at Point F - DOP’s Brooklyn Area Offices 5.61 miles

Trip 2 - Pick-up and/or Delivery to Point C - Rikers Island Parole Office 11.35 miles

End at Point A - Deliver to DOP’s Office 40" Street 10.21 miles

$ X 104 = $

Weekly Round Trip Cost Estimated # Weekly Roun TOTAL Weekly Round Trip

Trips per Year Cost per Year

Additional Round Trip

Possible additional pick-up and/or delivery point locations, within a 20-mile radius from Point A — DOP’s 40"
Street Office, may be added at any time during the contract.

S X 26 = §
Additional Round Trip Cost Possible # of Additional TOTAL Additional Round
Round Trips per Year Trip Cost per Year

GRAND TOTAL $

Grand Total = Total Daily RT Cost per Yr. + Total Weekly RT Cost per Yr. + Total Additional RT Cost per Yr.



ATTACHMENT C

COMPLIANCE WITH
STATE FINANCE LAW §139-] AND §139-K

WORKERS COMPENSATION CERTIFICATION

VENDOR RESPONSIBILITY QUESTIONNAIRE

ST-220-CA or ST-220-TD
TAX LAW CERTIFICATION

NON-DISCLOSURE AGREEMENT



Contractor’s Certification of Compliance
with State Finance Law §139-k(5)

Background:

New York State Finance Law §139-k(5) requires that every Procurement Contract award subject
to the provisions of State Finance Law §§139-k or 139-j shall contain a certification by the
Contractor that all information provided to the Division of Parole with respect to State Finance
Law §139-k is complete, true and accurate (Attachment 1). In addition, State Finance Law
§139-j(6) requires that the Division of Parole incorporate a summary of its policy and
prohibitions regarding permissible Contacts during a covered procurement.

State Finance Law §§139-j and 139-k, also imposes certain restrictions on communications between
the Division of Parole and Contractors during the procurement process. Potential Contractors are
restricted from making contacts from the earliest notice of intent to solicit offers pursuant to the
“Invitation for Bid (IFB)” through final award and approval of the Procurement Contract by the
Division of Parole and, if applicable, Office of the State Comptroller (“restricted period”) to other than
designated staff unless it is a contact that is included among certain statutory exceptions set forth in
State Finance Law §139-j(3)(a). Regarding this IFB process you may only contact Barbara Farley,
Contract Management Specialist IT. Indicate your concurrence with this requirement in Attachment 2.
Please note that during the IFB process that the Division of Parole is required to determine the
responsibility of “the proposed Contractor” pursuant to these two statutes. Certain findings of non-
responsibility can result in rejection for contract award and in the event of two findings within a 4-year
period the Contractor is debarred from obtaining governmental Procurement Contracts.

Lastly, New York State Finance Law §139-k(2) obligates the Division of Parole to obtain
specific information regarding prior non-responsibility determinations with respect to State
Finance Law §139-j (Attachment 3). This information must be collected in addition to the
information that is separately obtained pursuant to State Finance Law §163(9). In accordance
with State Finance Law §139-k, potential Contractor must be asked to disclose whether there has
been a finding of non-responsibility made within the previous four (4) years by the Division due
to: (a) a violation of State Finance to the Division of Parole. The terms “Offerer” and
“Governmental Entity” are defined in State Finance Law § 139-k(1). State Finance Law §139-
sets forth detailed requirements about the restrictions on Contacts during the procurement
process. A violation of State Finance Law §139-j includes, but is not limited to, an
impermissible Contact during the restricted period (for example, contacting a person or entity
other than the designated contact person, when such Contact does not fall within one of the
exemptions).

As part of its responsibility determination, State Finance Law §139-k(3) mandates consideration
of whether a Contractor fails to timely disclose accurate or complete information regarding the
above non-responsibility determination. In accordance with law, no Procurement Contract shall
be awarded to any Contractor that fails to timely disclose accurate or complete information under
this section, unless a finding is made that the award of the Procurement Contract to the
Contractor is necessary to protect public property or public health safety, and that the Contractor
is the only source capable of supplying the required Article of Procurement within the necessary
timeframe.

PL 2.16.06 Certification



Instructions:

The Division of Parole must obtain the required certifications that the information in your
proposal is complete, true and accurate and if any prior findings of non-responsibility, such as
non-responsibility pursuant to State Finance Law §139-j exist. Accordingly, all potential
Contractors submitting a proposal pursuant to this IFB must provide the four attached completed
certification forms with their proposal.

PL 2.16.06 Certification



Attachment 1

Contractor’s Certification of Compliance
with State Finance Law §139-k(5)*

| Contractor’s Certification: ]

1 certify that all information provided to The Division of Parole with respect to State Finance Law §139-k
is complete, true and accurate.

By: Date:

| Name:

Title:

Contractor Name:

Contractor Address:

PL 2.16.06 Certification



Attachment 2

Contractor’s Affirmation of Understanding of and Agreement
pursuant to State Finance Law §139-j (3) and §139-j (6) (b)

Contractor affirms that it understands and agrees to comply with the procedures of the Division
of Parole relative to permissible Contacts as required by State Finance Law §139-j (3) and §139-j
(6) (b).

By: Date:

Name:

Title:

Contractor Name:

Contractor Address:

PL 2.16.06 Certification




Attachment 3
Contractor’s Disclosure of Prior Non-Responsibility Determinations

Name of Individual or Entity Seeking to Enter into the Procurement Contract:

Address:

Name and Title of Person Submitting this Form:

Contract Procurement Number:

Date:

1. Has any Governmental Entity made a finding of non-responsibility regarding the individual or entity
seeking to enter into the Procurement Contract in the previous four years? (Please circle):
No Yes
If yes, please answer the next questions:

2. Was the basis for the finding of non-responsibility due to a violation of State Finance Law §139-j
(Please circle):

No Yes
3. Was the basis for the finding of non-responsibility due to the intentional provision of false or
incomplete information to a Governmental Entity? (Please circle):

' No Yes

4. If you answered yes to any of the above questions, please provide details regarding the finding of non-
responsibility below.

Governmental Entity:

Date of Finding of Non-responsibility:

Basis of Finding of Non-Responsibility:

(Add additional pages as necessary)

5. Has any Governmental Entity or other governmental agency terminated or withheld a Procurement
Contract with the above-named individual or entity due to the intentional provision of false or incomplete
information? (Please circle):

No Yes
| 6. If yes, please provide details below.

PL 2.16.06 Certification



Governmental Entity:

Date of Termination or Withholding of Contract:

Basis of Termination or Withholding:

(Add additional pages as necessary)

Offerer certifies that all information provided to the Governmen

Law §139-k is complete, true and accurate.

By:

Signature

Name:

Title:

Date:

tal Entity with respect to State Finance

PL 2.16.06 Certification




ATTACHMENT 4

CONTRACT TERMINATION PROVISION

The Division of Parole reserves the ri ght to terminate this contract in the event it is found that the
certification filed by the Offerer in accordance with New York State Finance Law § 139-k was
intentionally false or intentionally incomplete. Upon such finding, the Division of Parole may
exercise its termination right by providing written notification to the Offerer in accordance with
 the written notification terms of this contract.

By:

Signature
Name:

Title:

Date:

PL 2.16.06 Certification




WCB
w%%mon o1 NY'S WCB NYS WCB NYS WCB NYS WCB
NYS WCB State Office WC/DB100M01 NYS WCB WC/DB 100101 NYS WCB WC/DE100M101 NYS WCE WCDB100M01
WCIDB100101 Building 111 Livingston WCDB100/ 01 220 Rabro WC/DBA00M101 215 W. 125th WC/DB10GI101 168-46 9ist NYS WCB NYS WCE
100 Broadway 44 Hawley St 107 Delaware Drive 175 Fulton St 41 North Ave. WC/DBE100M101 WCIDE 1001 01
Menands Street 22nd Floor Ave, Suite 100 Ave. 3rd Floor Division 51, 3rd Floor 130 Main St. 935 James St.
ALBANY BINGHAMTON BROOKLYN BUFFALO HAUPPALGE HEMPSTEAD NEW YORK PEEKSKILL QUEENS ROCHESTER SYRACUSE
12241 13801 11201 14202 11788 11550 10027 10566 11432 14614 13203
(866) 750- | (866) 802- | (800)877- | (866)211- | (866) 681- | (866)B05- | (800) 877- | (866)746- | (8OO)877- | (866)211- | (866)802-
5157 3604 1373 0645 5354 3630 1373 0552 1373 0644 3730
Faxi# (518) | Faxi# (607) | Faxi (718) | Fax# (716) | Fax# (631) | Faxi# (516) | Fax# (212) | Fax# (914) | Fax# (718) | Fax# (585) | Fax# (315)
473-9166 721-8464 802-6642 842-2155 952-7966 560-7807 316-9183 788-5793 281-7248 236-8341 423-2938

Affidavit For New York Entities And Any Out Of State Entities With No Employees, That New York
State Workers’ Compensation And/Or Disability Benefits Insurance Coverage Is Not Required

(Incomplete forms will be returned, UNSTAMPED — Pleasc contact an attorney if you have any questions regarding this form.)

Because this is a sworn affidavit, employees of the Workers’ Compensation Board cannot assist applicants in answering questions about this form.

**This form cannot be used to waive the workers’ compensation rights or obligations of any party.**

The applicant may use this Affidavit ONLY to show a government entity that New York State specific workers’
compensation and/or disability benefits insurance is not required. The applicant may NOT use this form to show either other
businesses or those business’ insurance carriers that such insurance is not required.

Applicant must either fax or mail this completed form to the closest New York State Workers” Compensation Board office at the
fax number or address listed on the top of this form

Incomplete forms will be returned. UNSTAMPED.

Please note: This statement must FIRST be notarized and THEN sent to be stamped as received by the New York State Workers'
Compensation Board. This affidavit will not be accepted by government officials one year after the date stamped as received by
the Workers” Compensation Board.

UPON RECEIPT OF A FULLY COMPLETED WC/DB-100 FORM, the Workers’ Compensation Board will stamp this
form as received and return it to you by either mail or fax within 5 business days. Please provide a copy (or the original, if
required by the government entity) of this stamped form to the government entity from which you are requesting a permit,
license or contract.

In the Application of (Business Name and Address)

for a permit/license/contract
State of )

) 8.2
County of )

> 1.

(applicant’s name) being duly sworn, deposes and says:

la) T am the (position) with the above-named business, a/an (nature of
business—IE. Building contractor, occupational therapist, food cart vendor, etc). The telephone number of the business is
( ) The Federal Employer Identification Number of the business (or the Social Security
Number of the business owner) is The New York State Unemployment Insurance
Employer Registration Number (if any) of the business is I affirm that due to my position with the
above-named business I have the knowledge, information and authority to make this affidavit.

2. My personal address is and my home

( ) - .
3. That the above named business is applying for a
applying for) from

telephone number is

(type of permit/ license/contract
(govemmenm! entity issuing the permit/ license/contract).

3a) {Optional - Location of  where work will be performed in New York State
from to _(dates necessary
to complete work associated with permit/license/contract). The estimated dollar amount of pIOJt:cI 18 i

4. That the above named business is certifying that it is NOT REQUIRED TO OBTAIN NEW YORK STATE SPECIFIC
WORKERS® COMPENSATION INSURANCE COVERAGE for the following reason (to be eligible for exemption, applicant must be
able to truthfully check ONE of the boxes from 4a. through 4h.):

WC/DB-100 (7-04) {Replaces Form C-105.21} (Over)



O 4a.) the business is owned by one individual and is not a corporation. Other than the owner, there are no employees, leased
employees, borrowed employees, part-time employees or unpaid volunteers (including family members).

D 4b.) the business is a partership under the laws of New York State and is not a corporation. Other than the partners, there are no
employees, leased employees, borrowed employees, part-time employees or unpaid volunteers (including family members). (Must
attach separate sheet with a list of all the partners names and also with the signatures of all the partners.)

O 4c.) the business is a one person owned corporation, with that individual owning all of the stock and holding all offices of the
corporation Other than the corporate owner, there are no employees, leased employees, borrowed employees, pari-time employees or
unpaid volunteers (including family members).

0 4d.) the business is a two person owned corporation, with those individuals owning all of the stock and holding all offices of the
corporation (each individual must own at least one share of stock). Other than the corporate owners, there are no employees, leased
employees, borrowed employees, part-time employees or unpaid volunteers (including family members). (Must attach separate sheet
with a list of the names of both owners, and aiso with both owners’ signatures.)

D 4e.) the applicant is a nonprofit entity (under IRS rules). With the exception of clergy or teachers, the nonprofit has no compensated
individuals providing any services.

0 4f) the business is a farm with less than $1,200 in payroll the preceding calendar year.

O 4g.) the applicant is a homeowner serving as the general contractor for his/her primary/secondary personal residence. The homeowner
has no employees, leased employees, borrowed employees or part-time employees.

D 4h.) other than the business owner(s) and individuals obtained from a registered temporary service agency, there are no employees,
leased employees, borrowed employees, part-time employees or unpaid volunteers (including family members). Other than the
business owner(s), all individuals providing services to the business are obtained from a registered temporary service agency and that
agency has covered these individuals for New York State workers' compensation insurance. In addition, the business is owned by one
individual or is a partnership under the laws of New York State and is not a corporation; or is a one or two person owned corporation,
with those individuals owning all of the stock and holding all offices of the corporation

5. That the above named business is certifying that it is NOT REQUIRED TO OBTAIN NEW YORK STATE DISABILITY

BENEFITS INSURANCE COVERAGE for the following reason (to be eligible for exemption, applicant must be able to truthfully

check ONE of the boxes from 5a. through 5f.):

D 5a.) the business is owned by one individual or is a partnership under the laws of New York State and is not a corporation; or is a one
or two person owned corporation, with those individuals owning all of the stock and holding all offices of the corporation. In addition,
the business does not require disability benefits coverage at this time since it has not employed one or more individuals on at least 30
days in any calendar year in New York State. (Independent contractors are not considered to be employees under the Disability
Benefits Law.)

5b.) the applicant is a political subdivision that is legally exempt from providing statutory disability benefits coverage.

5c.) the applicant is a nonprofit religious, charitable or educational institution. With the exception of executive officers, clergy,
sextons, teachers or professionals, the nonprofit has no compensated individuals providing services.

5d.) the business is a farm and all employees are farm laborers.

5e.) the applicant is a homeowner serving as the general contractor for his/her primary/secondary personal residence. The homeowner
has not employed one or more individuals on at least 30 days in any calendar year in New York State. (Independent contractors are
not considered to be employees under the Disability Benefits Law.)

a da 4aad

5f) other than the business owner(s) and individuals obtained from the temporary service agency, there are no other employees. Other
than the business owner(s), all individuals providing services to the business are obtained from a registered temporary service agency
and that agency has covered these individuals for New York State disability benefits insurance. In addition, the business is owned by
one individual or is a partnership under the laws of New York State and is not a corporation; or is a one or two person owned
corporation, with those individuals owning all of the stock and holding all offices of the corporation.

6. By signing my name below, I hereby affirm that the statements made herein are true, that I have not made any materially false statements and
I make this affidavit under the penalties of perjury. I further affirm that I understand that any false statement, representation or concealment will
subject me to felony criminal prosecution, including jail and civil liability in accordance with the Workers” Compensation Law and all other New York
State laws. 1 also hereby affirm that if circumstances change so that workers’ compensation insurance and/or disability benefits coverage is required, the
above-named business will immediately acquire appropriate New York State specific workers® compensation insurance and/or disability benefits coverage
and also immediately furnish proof of that coverage on forms approved by the Chair of the Workers® Compensation Board to the government entity listed
in item 3 on the front of this form.

(Apph'{_'_(_!}i.f.."\“-:S-'.f:‘.q-f;r;;..‘}‘e_?—- first and last name)

Sworn to before me this
Day of _,20

Notary Public

NYS Workers® Compensation Board Received Stamp

WC/DB-100 (7-04) {Replaces Form C-105.21}



VendRep System Checklist - Steps to Start & Effectively
Use the VendRep System

Use this checklist to ensure that you complete all required steps to enroll a Business Entity with the Office of the
State Comptroller (OSC) Online Services AND complete and certify a vendor responsibility questionnaire. It is
suggested that you print this checklist. For detailed instructions, view the online training modules at
http:.-’.r"www.()sc,stalc.n\/.usfvendrep.-’vrsystem vendor_support.htm#vtrainine,

Description | i _ 3 Complete
Step 1. Enroll in the OSC Online Services |

Go to https://portal.osc.state.ny. us/wps/portal and click “Enroll Now.” To enroll in OSC Online
Services you will need:

* Business Entity Legal Business Name, address, and telephone number
e Taxpayer ID Number

Step 2. Submit Business Account Authorization Form a

The Business Account Authorization Form must be COMPLETED, NOTARIZED and
SUBMITTED to OSC by fax, e-mail, or mail. If you do not print or save the form during
enrollment, the form can be found at: http://www.osc.state.ny.us/portal/forms/aa form.pdf

Within a reasonably brief period after OSC's receipt of the Business Account
Authorization Form, you will receive two e-mails from OSC providing
instructions for secure access to the New York State VendRep System. The
following steps CAN NOT be completed until the emails are received.

Step 3. Create User Password d
Follow the instructions and link provided in the email to create a password.

Step 4. Create Additional Users and Assign VendRep Roles ¥ &
To complete and certify a Vendor Responsibility Questionnaire, your users, collectively, must

have the Administrator, Contributor, and Certifier role assi gned. At your discretion, you may
determine to assign these roles to one user or different users.

How do I add users and roles? Access the link below for more information:
http://www.osc.state.ny.us/vendrep/vrsystem vendor support.htm#vtraining

Step 5. Log into the VendRep System and complete Basic Vendor Data D
https://portal.osc.state.ny.us/wps/portal

Note: The user completing Basic Vendor Data must have the "Administrator" role,

This information determines the type of Vendor Responsibility Questionnaire that is provided to
the entity to complete.

Step 6. Complete a Vendor Responsibility Questionnaire O

Note: The user completing the Vendor Responsibility Questionnaire must have a "Contributor"
role. '

All questions in the questionnaire must be responded to. The questionnaire can be accessed from
the Summary or Home page.

Step 7. Certify a Vendor Responsibility Questionnaire |
Note: The user certifying a Vendor Responsibility Questionnaire must have a "Certifier" role.

All sections of the Vendor Responsibility Questionnaire must have a status of "complete” before
the questionnaire can be certified. To certify the Questionnaire a user clicks the "Certify" button
at the bottom of the Overview page.

Only upon certification of the Questionnaire, will state contracting entities be able to view a
business entity’s information.

If there are any questions, contact the OSC Help Desk at 518-408-4672, 866-370-4672 or helpdesk@osc.state.ny.us.




New York State Department of Taxation and Finance

Contractor Certification to Covered Agency ST-220-C

(Pursuant to Section 5-a of the Tax Law, as amended, effective April 26, 2006)

(6/06)

For information, consult Publication 223, Questions and Answers Concerning Tax Law Section 5-a (see Need Help? on back).

Contractor name

For covered agency use only
Contract number or description

Contractor's principal place of business City

State ZIP code

Contractor’s mailing address (i different than above)
g

Estimated contract value over
the full term of contract (but not

Contractor’s federal employer identification number (EIN) | Contractor's sales tax ID number (i different irom contractar's EIN)

including renewals)

&

Coniractor’s telephone number Covered agency name

Covered agency address

Covered agency telephone number

k » hereby affirm, under penalty of perjury, that | am

{name)

(title)

of the above-named contractor, that | am authorized to make this certification on behalf of such contractor, and | further certify

that:
(Mark an X in only one box)

J The contractor has filed Form ST-220-TD with the Department

of Taxation and Finance in connection with this contract and, to the best of

contractor's knowledge, the information provided on the Form §T-220-TD, is correct and complete.

L] The contractor has previously filed Form ST-220-TD with the Tax Department in connection with

(insert contract number or description)

and, to the best of the contractor's knowledge, the information provided on that previously filed Form ST-220-TD, is correct and complete
as of the current date, and thus the contractor is not required to file a new Form ST-220-TD at this time.

Sworn to this__ day of , 20

(sign before a notary public)

(title)

Instructions

General information

Tax Law section 5-a was amended, effective April 26, 2006. On or
after that date, in all cases where a contract is subject to Tax Law
section 5-a, a contractor must file (1) Form ST-220-CA, Contractor
Certification to Covered Agency, with a covered agency, and

(2) Form 8T-220-TD with the Tax Department before a contract
may take effect. The circumstances when a contract is subject to
section 5-a are listed in Publication 223, Q&A 3. This publication is
available on our Web site, by fax, or by mail. (See Need help? for
more information on how to obtain this publication.) In addition, a
contractor must file a new Form ST-220-CA with a covered agency
before an existing contract with such agency may be renewed.

If you have questions, please call our information center at
1 800 698-2931.

Note: Form ST-220-CA must be signed by a person authorized to make
the certification on behalf of the contractor, and the acknowledgement
on page 2 of this form must be completed before a notary public.

When to complete this form

As set forth in Publication 223, a contract is subject to section 5-a, and
you must make the required certification(s), if;

i. The procuring entity is a covered agency within the meaning of the
statute (see Publication 223, Q&A 5);

ii. The contractor is a contractor within the meaning of the statute (see
Publication 223, Q&A 8); and

iii. The contract is a contract within the meaning of the statute. This is
the case when it (a) has a value in excess of $100,000 and (b)isa
contract for commodities or services, as such terms are defined for
purposes of the statute (see Publication 223, Q&A 8 and 9).

Furthermore, the procuring entity must have begun the solicitation to
purchase on or after January 1, 2005, and the resulting contract must
have been awarded, amended, extended, renewed, or assigned on or
after April 26, 2006 (the effective date of the section 5-a amendments).
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF }
: SS.:
COUNTY OF }
On the ___ day of in the year 20, before me personally appeared

known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that

__he resides at

Town of

County of

State of ; and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

[J (f an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

O (If a corporation): _he is the

of , the corporation described in said instrument; that, by authority of the Board
of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for
purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on
behalf of said corporation as the act and deed of said corporation.

] (If a partnership): _heis a

of , the partnership described in said instrument; that, by the terms of said
partnership, _he is authorized to execute the foregoing instrument on behalf of thé partnership for purposes set forth
therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said

partnership as the act and deed of said partnership.

L] (If a limited liability company): _he is a duly authorized member of

LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing mstrument
on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, _he executed
the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited

liability company.

Notary Public

Registration No.

Privacy notification

The Commissioner of Taxation and Finance may collect and maintain personal

information pursuant to the New York State Tax Law, including but not limited to,
sections 5-a, 171, 171-a, 287, 308, 429, 475, 505, 697, 1096, 1142, and 1415

of that Law; and may require disclosure of social security numbers pursuant to

42 USC 405(c)(2)(C)(i).

This information will be used to determine and administer tax liabilities and, when
authorized by law, for certain tax offset and exchange of tax information programs as
well as for any other lawful purpose.

Information concerning quarterly wages paid to employees is provided to certain
state agencies for purposes of fraud prevention, support enforcement, evaluation of
the effectiveness of certain employment and training pregrams and other purposes
authorized by law.

Failure to provide the required information may subject you to civil or eriminal penalties,

or both, under the Tax Law.

This information is maintained by the Director of Records Management and Data
Entry, NYS Tax Department, W A Harriman Campus, Albany NY 12227, telephone
1 800 225-5829. From areas outside the United States and outside Canada, call
(518) 485-6800.

Need help?

Internet access: www.nystax.gov
—— (for information, forms, and publications)

 Fax-on-demand forms:

Telephone assistance is available from
8:00 A.M. to 5:00 P.M. (eastern time),
Monday through Friday.

To order forms and publications:
From areas outside the U.S. and outside Canada:

Hearing and speech impaired (telecommunications
device for the deaf (TDD) callers only):

Persons with disabilities: In compliance with the

1800 748-3676

1 800 698-2931
1 800 462-8100
(518) 485-6800

1800 634-2110

(_/ Americans with Disabilities Act, we will ensure that our lobbies,
offices, meeting rooms, and other facilities are accessible to
persons with disabilities. If you have questions about special
accommodations for persons with disabilities, please call 1 800 972-1233.




New York State Department of Taxation and Finance

Contractor Certification

(Pursuant to Section 5-a of the Tax Law, as amended,
effective April 26, 2006)

ST-220-T

(5/07)

For information, consult Publication 223, Questions and Answers Concerning Tax Law Section 5-a (see Need help? below).

Contracior name

Contractor’s principal place of business City

State ZIP code

Contractor's mailing address (if different than above)

Contractor’s federal employer identification number (EIN)

Contractor’s sales tax 1D number (it difterent trom contractar's EIN)

Contractor's telephone number

( )

Covered agency or state agency Contract number or description

Estimated contract value over
the full term of contract
(but not including renewals) $

Covered agency address

Covered agency telephone number

General information

Section 5-a of the Tax Law, as amended, effective April 26,
2008, requires certain contractors awarded certain state
contracts valued at more than $100,000 to certify to the

Tax Department that they are registered to collect New York
State and local sales and compensating use taxes, if they
made sales delivered by any means to locations within New
York State of tangible personal property or taxable services
having a cumulative value in excess of $300,000, measured
over a specified period. In addition, contractors must certify
to the Tax Department that each affiliate and subcontractor
exceeding such sales threshold during a specified period

is registered to collect New York State and local sales

and compensating use taxes. Contractors must also file a
Form ST-220-CA, certifying to the procuring state entity that
they filed Form ST-220-TD with the Tax Department and that
the information contained on Form ST-220-TD is correct and
complete as of the date they file Form ST-220-CA,

All sections must be completed including all fields on the top
of this page, all sections on page 2, Schedule A on page 3, if
applicable, and Individual, Corporation, Partnership, or LLC
Acknowledgement on page 4. If you do not complete these
areas, the form will be returned to you for completion.

For more detailed information regarding this form and

section 5-a of the Tax Law, see Publication 223, Questions
and Answers Concerning Tax Law Section 5-a, (as amended,
effective April 26, 2006), available at www.nystax.gov.
Information is also available by calling the Tax Department’'s
Contractor Information Center at 1 800 698-2931.

Note: Form ST-220-TD must be signed by a person
autharized to make the certification on behalf of the
contractor, and the acknowledgement on page 4 of this form
must be completed before a notary public.

Mail completed form to:

NYS TAX DEPARTMENT
DATA ENTRY SECTION

W A HARRIMAN CAMPUS
ALBANY NY 12227

Privacy notification

The Commissioner of Taxation and Finance may collect

and maintain personal information pursuant to the New York
State Tax Law, including but not limited to, sections 5-a, 171,
171-a, 287, 308, 429, 475, 505, 697, 1096, 1142, and 1415
of that Law; and may require disclosure of social security
numbers pursuant to 42 USC 405(c)(2)(C)(i).

This information will be used to determine and administer tax
liabilities and, when authorized by law, for certain tax offset
and exchange of tax information programs as well as for any
other lawful purpose.

Information concerning quarterly wages paid to employees
is provided to certain state agencies for purposes of

fraud prevention, support enforcement, evaluation of the
effectiveness of certain employment and training programs
and other purposes authorized by law.

Failure to provide the required information may subject you
to civil or criminal penalties, or both, under the Tax Law.

This information is maintained by the Director of Records
Management and Data Entry, NYS Tax Department,
W A Harriman Campus, Albany NY 12227.

Need help?

Internet access: www.nystax.gov
(for information, forms, and publications)

5?@% Fax-on-demand forms:

Telephone assistance is available from 8:00 A.M. to 5:00 PM.
(eastern time), Monday through Friday.

To order forms and publications:
Sales Tax Information Center:
From areas outside the U.S. and outside Canada:

1800 748-3676

1 800 462-8100
1 800 698-2909
(518) 485-6800

Hearing and speech impaired (ielecommunications

device for the deaf (TDD) callers only): 1 800 634-2110

Persons with disabilities: In compliance with the
(_/ Americans with Disabilities Act, we will ensure that our lobbies,
offices, meeting rooms, and other facilities are accessible to
persons with disabilities. If you have questions about special
accommodations for persons with disabilities, please call 1 800 972-1233.
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l, . hereby affirm, under penalty of perjury, that | am
(name) (title)

of the above-named contractor, and that | am authorized to make this certification on behalf of such contractor.

Complete Sections 1, 2, and 3 below. Make only one entry in each section.
Section 1 — Contractor registration status

O The contractor has made sales delivered by any means to locations within New York State of tangible personal property or taxable
services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax
quarter in which this certification is made. The contractor is registered to collect New York State and local sales and compensating use
taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law, and is listed on Schedule A of
this certification.

L] The contractor has not made sales delivered by any means to locations within New York State of tangible personal property or taxable
services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax
quarter in which this certification is made.

Section 2 — Affiliate registration status
L] The contractor does not have any affiliates.

L Tothe best of the contractor's knowledge, the contractor has one or more affiliates having made sales delivered by any means to
locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000
during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made, and each affiliate
exceeding the $300,000 cumulative sales threshold during such quarters is registered to collect New York State and local sales and
compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law. The
contractor has listed each affiliate exceeding the $300,000 cumulative sales threshold during such quarters on Schedule A of this
certification.

L1 To the best of the contractor's knowledge, the contractor has one or more affiliates, and each affiliate has not made sales delivered by
any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of
$300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.

Section 3 — Subcontractor registration status
[ The contractor does not have any subcontractors.

[ To the best of the contractor's knowledge, the contractor has one or more subcontractors having made sales delivered by any means to
locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during
the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made, and each subcontractor
exceeding the $300,000 cumulative sales threshold during such quarters is registered to collect New York State and local sales and
compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law. The
contractor has listed each subcontractor exceeding the $300,000 cumulative sales threshold during such quarters on Schedule A of this
certification.

L] To the best of the contractor's knowledge, the contractor has one or more subcontractors, and each subcontractor has not made sales

delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in
excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.

Sworn to this__ day of 20

(sign before a notary public) {title)
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Schedule A — Listing of each entity (contractor, affiliate, or subcontractor) exceeding $300,000
cumulative sales threshold

List the contractor, or affiliate, or subcontractor in Schedule A only if such entity exceeded the $300,000 cumulative sales threshold during the
specified sales tax quarters. See directions below. For more information, see Publication 223,

A B Cc D E F
Reiongip o MName Address Federal ID Number Sales Tax ID Number Registration
Cavtizci in progress

Column A — Enter Cin column A if the contractor; A if an affiliate of the contractor; or Sif a subcontractor.

Column B — Name - If the entity is a corporation or limited liability company, enter the exact legal name as registered with the NY Department
of State, if applicable. If the entity is a partnership or sole proprietor, enter the name of the partnership and each partner's given
name, or the given name(s) of the owner(s), as applicable. If the entity has a different DBA (doing business as) name, enter that
name as well.

Column C — Address - Enter the street address of the entity’s principal place of business. Do not enter a PO box.

Column D — ID number - Enter the federal employer identification number (EIN) assigned to the entity. If the entity is an individual, enter the
social security number of that person.

Column E — Sales tax ID number - Enter only if different from federal EIN in column D.

Column F — If applicable, enter an X if the entity has submitted Form DTF-17 to the Tax Department but has not received its certificate of
authority as of the date of this certification.
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Individual, Corporation, Partnership, or LLC Acknowledgment
STATE OF }
; SS.:

COUNTY OF }

Onthe —_dayof ____ intheyear20__, before me personally appeared -
known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that

_he resides at ,

Town of :

County of ’

State of . and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

L (fan individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

[J (If a corporation): _he is the

of , the corporation described in said instrument; that, by authority of the Board

of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for
purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on
behalf of said corporation as the act and deed of said corporation.

L] (If a partnership): _he is a

of , the partnership described in said instrument; that, by the terms of said
partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth
therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said
partnership as the act and deed of said partnership.

L] (I a limited liability company): _he is a duly authorized member of
LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument
on behalf of the limited liability company for purposes set forth therein: and that, pursuant to that authority, _he executed
the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited
liability company.

Notary Public

Registration No.




New York State
Division of Parole

NON-DISCLOSURE AGREEMENT

This Non-Disclosure Agreement is entered into on the _ day of , 20__by and
between the New York State Division of Parole (hereinafter “NYSDOP”), located at 97 Central
Avenue, Albany, New York 12206 and (hereinafter

“Recipient”) located at

The NYSDOP is a law enforcement agency that supervises parolees in New York State.
NYSDOP possesses information relating to parolees that is confidential and is maintained for
public safety and welfare.

NOW THEREFORE, in consideration for the mutual undertakings of the NYSDOP and the
Recipient under this Agreement, the parties agree as follows:

1. Confidential Information .
The Recipient acknowledges that during the course of the engagement at NYSDOP,
there may be confidential information disclosed to them including, but not limited to:
Technical information: methods, processes, formulae, systems, techniques, computer
programs, research projects, plans, drawings, blueprints, and design specifications
Business information: vendor lists, customer lists, constituent lists, financial data,
statistical data, strategic plans, parolee/inmate case files and the contents thereof,
photographs, laboratory reports, charts, studies, NYSID/DIN Numbers, employee
information/personnel files, information relating to any victim/family of a victim and/or
correspondence, social security numbers, dates of birth, drug and alcohol tests and
treatment information, health and/or mental health information, rap sheets, photos and
fingerprint data, documents/data not produced by the Division of Parole, legal
documents, correspondence, and litigation files, NYSDOP policies, procedures and
manuals, equipment used by NYSDOP, or information regarding NYSDOP’s business
dealings and relations with other parties.

2. Confidentiality

No Use. Recipient agrees not to use the Confidential Information in any way, except for
the purpose of the projects or assignments they are performing for NYSDOP.

No Disclosure. Recipient agrees to use its best efforts to prevent and protect the
Confidential Information, or any part thereof, from disclosure to any person other than
Recipient's employees and/or consultants designated by NYSDOP having a need of
disclosure in connection with Recipient’s authorized use of the Confidential Information. This
includes employees and consultants that may not be directly working on the project or job.
Recipient agrees not to disclose the nature of the work to any third party without prior written
NYSDOP consent. In the circumstance where the signer of this document is representing a
Recipient with more than one employee, the Recipient also agrees that all of its current and
future staff who may be involved in the relationship with NYSDOP have been and will be
instructed in the requirements of this agreement.




Protection of Secrecy. Recipient agrees to take all steps reasonably necessary to protect
the secrecy of the Confidential Information, and to prevent the Confidential Information from
falling into the public domain or into the possession of unauthorized persons. Such steps shall
include keeping Confidential Information stored in a locked office/facility where only authorized
personnel would have access.

3. Limits on Confidential Information. ~Confidential Information shall not be deemed
proprietary and the Recipient shall have no obligation to respect such information where
the information:

a. was known to Recipient prior to receiving any of the Confidential Information
from NYSDOP;

b. has become publicly known through no wrongful act of Recipient;

c. was received by Recipient without breach of this Agreement from a third party
without restriction as to the use and disclosure of the information:

d. was independently developed by the Recipient without the use of the
Confidential Information; or

e. was ordered to be publicly released by the requirement of a government agency
or judicial proceeding.

4. Maintenance, Return, and Destruction of the NYSDOP Confidential Material. Upon the
NYSDOP’s direction, Recipient will return any Confidential Information whether
electronic, paper, or other media within 48 hours of agreement termination. Returned
electronic information to Parole must be decrypted. Copies whether electronic, paper,
or other media within 48 hours of agreement termination, will be destroyed by
methodology chosen by NYSDOP.

5.Ownership of Confidential Information.  Recipient agrees that all Confidential
Information shall remain the property of NYSDOP, and that NYSDOP may use such
Confidential Information for any purpose without obligation to Recipient. Nothing
contained herein shall be construed as granting or implying any transfer of rights to
Recipient in the Confidential Information. All products, whether physical or intellectual,
produced in this relationship are NYSDOP property and the Recipient has no rights to
claim, distribute, or market such product or related NYSDOP information without prior
written consent from NYSDOP Management, except to the degree that a valid contract
between Recipient and NYSDOP explicitly grants such rights. Recipient will comply
with all NYSDOP security policies, procedures and standards and follow best industry
accepted security practices.

6.Term and Termination. The obligations of this Agreement shall be continuing until the
Confidential Information disclosed to Recipient is no longer confidential.

7.Survival of Rights and Obligations. This Agreement shall be binding upon, inure to the
benefit of, and be enforceable by (a) NYSDOP, it successors, and assigns; and (b)
Recipient, its successors and assigns.

8. Miscellaneous.




8.1.

8.2.

8.3.

In the event that a portion of this Agreement is found to be unenforceable, the
remainder of the Agreement shall stay in effect.

NYSDOP reserves the right to receive an injunction from a court if the
Agreement is breached.

Confidential information must be encrypted in transit or at rest. Encryption
methods must comply with state policy: Cryptographic Controls Standard
(P03-002, Part 11. Systems Development and Maintenance Policy) S10-006 -
V1.0 - February 12, 2010 located at the following URL:
http://www.cscic.state.nv.us/lib/policies/documents/Cyber—Securitv-Standard-
S10-006-Cryptographic-Controls.pdf.

9. Penalty for non-compliance. Violation of this agreement could involve penalties, up to

and including, relationship termination, and civil and criminal prosecution in
accordance to all applicable laws.

RECIPIENT: ( )

Name
(please
print)

Signature
Title
Date

NEW YORK STATE DIVISION OF PAROLE

Name
(please
print)

Signature
Title
Date

(%)



