
STATE OF NEW YORK - DEPARTMENT OF CORRECTIONS AND COMMUNITY SUPERVISION

EQUIPMENT TRANSFER, ADDITION, OR DISPOSAL
  Check One 

  TRANSFER 

  ADDITION 

  DISPOSAL
Transferred or 
Disposed of From:

Transferred To:

Tag Number  Description   Show Instructions for Disposal of Equipment

(Location Custodian)   (Building)    (Area)

(Location Custodian)   (Building)    (Area)

I approved the above transactions.   The above items have been transferred/ 
        disposed of and verified by:

Form 1604 (3/12)

Signature       Signature

Title    Date    Title    Date
FACILITY STEWARD

Distribution:  Original - Property Manager   Copies - Steward, Location Custodian
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