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I. PURPOSE:  To establish the Nutritional Services Operations Manual (hereafter referred to 
as the manual) as the prevailing document in the administration of the Department of 
Corrections and Community Supervision (DOCCS)’s food service operations. 

II. DESCRIPTION:  The manual is published and distributed by the Office of Nutritional 
Services with the approval of Central Office Executive Staff.   

Each facility may obtain copies from the Food Service Supervisor via the Network Drive 
Nutritional Services (N drive). 

Requests for local adaptations or departures from the provisions of the manual shall be 
submitted in writing to the Director of Nutritional Services. 

Key areas addressed in the manual are listed below: 

 Food Provisions 

 Par Level Requirements 

 Commodities 

 Requisition on Storekeeper for Merchandise 

 Inventory Control 

 Operational Forms and Records 

 Food Service Daily Log 

 Sanitation 

 Food Service Dress Code 

 Training 

 Inmate Food Service Employment Guidelines 

 Inmate Food Service Rates of Pay 

 

Revisions to the content of the manual shall be made exclusively by the Director of 
Nutritional Services or designee with the approval of Central Office Executive Staff. 
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