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MEDAL OF HONOR - for action, in the line of duty, showing extraordinary courage, bravery, or 
heroism. 

MEDAL OF MERIT - for extraordinary performance in the line of duty, an exceptional contribution to the Department, or
an exceptional contribution to public service which brings credit to the Department of Corrections 
and Community Supervision.

Check here if you are attaching 
supporting documentation. 

Signature Phone # 

ENDORSEMENT (Superintendent, Bureau Chief, Division Head, or Deputy Commissioner): 

I have investigated the facts as described in this nomination and believe that this nominee's action/performance has 
been extraordinary or exceptional, as defined in Directive #2242, and deserves official recognition. I recommend that this 
nominee be considered for 
(check one) ___ Medal of Honor ___ Medal of Merit.

I have prepared and attached a single-page typewritten factual summary of the nominee's action/performance, as 
determined from my investigation. 

Signature Date

(Forward endorsed nominations, with documentation, to HUB Superintendent, Regional Director, Deputy 
Commissioner, or to the Associate Commissioner as appropriate.) 

(Be specific)

To: _________________________________________, (Title) ____________________________________, (Facility/Dept.)

From: _________________________________________, (Title/Rank) _______________________________, (Unit/Office)  

I nominate ___________________________________________ for an Employee Service Award. The following is a complete

description of the nominee's      (check one) extraordinary action exceptional contribution to DOCCS 
extraordinary performance exceptional contribution to public service 
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