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POLICY: The Division of Program Planning, Research and Evaluation is responsible for the
provision, coordination, and review of all data related to inmate characteristics and other
related information prior to the release of this data. This procedure will assure that data are
consistent, reliable, and appropriate for the user intended. The Division also assists data
users in the interpretation and analysis of this statistical information where needed.

PROCEDURE
A.

All requests for inmate-related statistical data will be submitted to the Director of
Program Planning, Research and Evaluation. The process of request-submission is set
forth below:

The requester (data user) will identify the purpose for which the data are required. The
Director will provide consultation and advice in defining the parameters of the request
and in identifying the type of work product required to meet the requester’s needs.

In special cases, where inmate related information will be requested by users outside of
the DOCCS, these requests should be approved through the appropriate Executive staff
prior to the release of the information.

When it is necessary to obtain special computer runs, the Director will coordinate with
the Office of Information Technology Services, and will be responsible for obtaining
these reports.

The Director will review compilations of data or prepare special data reports as
appropriate to ensure that data released are valid, complete, and consistent with
previously released regular or special statistical reports.

The Director, upon completion of the review process, will forward a copy of requested
statistical material together with any appropriate comments to the requester.
Specifically, when requested, the Director will provide data analysis consisting of
statistical analysis and interpretation and substantive written analysis, together with a
statement of the advantages and limitations appropriate to the data’s use.



