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I. POLICY:  Department of Corrections and Community Supervision (DOCCS) shall provide 
appropriate and necessary personal protective equipment to its employees and inmates in 
order to reduce their exposure to workplace hazards and protect them from injury and 
exposure to infectious materials.  This equipment shall meet or exceed standards and 
practices as outlined by the Occupational Safety and Health Act (OSHA), the American 
National Standards Institute (ANSI), the National Institute of Occupational Safety and Health 
(NIOSH), and the Safety Equipment Institute.  Defective or damaged personal protective 
equipment shall not be used. 

This policy is intended to ensure that appropriate equipment is available at no cost and will 
be utilized by employees and inmates performing tasks requiring protection from potential 
injury and infection, absorption, inhalation, or physical contact hazards. 

All employees and inmates shall use appropriate personal protective equipment when 
exposed to known or suspected hazards, or when directed by supervisory staff.  In the event 
that unprotected exposure occurs, the circumstances will be investigated, documented, and 
studied in an attempt to prevent such occurrences in the future. 

At each facility, the Deputy Superintendent for Administration shall be responsible to oversee 
the work of the Safety and Environmental Services Committee in the implementation of the 
requirements of this directive. 

II. REFERENCES 

Directive #2122, “Permit-Required Confined Space Entry Procedures” 

Directive #3096, “Housekeeping: Health Care Areas” 

Directive #3101, “Laundry Processing” 

Directive #4055, “Hazardous Waste Management” 

Directive #4066, “Facility Safety and Environmental Services Inspections” 

Directive #4067, “Hazardous Materials Program” 

Directive #4068, “Respiratory Protection Program” 

Directive #4320, “Bloodborne Pathogen Exposure Control Plan” 

Directive #4322, “Tuberculosis Control Program” 

General Housekeeping Manual 

III. DEFINITIONS 

A. Personal Protective Equipment:  Personal protective equipment is defined as protective 
equipment which is intended to protect the employee from potential injury or illness in 
the event of an accident or exposure to a hazardous or infectious substance while 
performing specific assigned tasks.   
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Personal protective equipment considered appropriate where there may be exposure to 
bloodborne pathogens or infectious substances shall not permit those substances to 
pass through or to reach the wearer's clothing, skin, eyes, mouth, or mucous 
membranes under conditions and durations of normal use. 

B. Facility Employee:  For purposes of this directive, “facility employee” shall refer to 
employees of the State of New York in the performance of their assigned duties, 
employees of other State agencies who work in DOCCS facilities on a regular basis, 
and volunteers and others authorized to perform certain tasks within the facility. 

C. Field Employee:  For purposes of this directive, “field employee” shall refer to 
employees of the State of New York in the performance of their assigned duties, 
employees of other State agencies who work in DOCCS area and regional offices on a 
regular basis, and volunteers and others authorized to perform certain tasks within the 
field.   

IV. IMPLEMENTATION AT THE FACILITY:  The Safety and Environmental Services 
Committee shall ensure that a personal protective equipment program is adopted at the 
facility.  Appropriate employee representatives should be consulted and involved in the 
development and implementation of facility policies and procedures on personal protective 
equipment.  In conjunction with work area supervisors and others who are familiar with 
specific hazards in a particular area environment or when working with particular types of 
substances or equipment, consideration should be given to the following: 

A. Hazard Assessment:  Each work area and job title must be assessed by a qualified staff 
member (walk through survey using Attachment A, OSHA Regulation CFR29, Part 
1910, Subpart I, Appendix B as a guide) to determine if hazards are present, or likely to 
be present, which necessitate the use of personal protective equipment.  Use Form 
#2121B, “Hazard Assessment for use of Personal Protective Equipment,” to document 
the results of each area that is assessed.  Copies of the attachments should be 
available in the work area and available to the Safety and Environmental Services 
Committee. 

NOTE:  A qualified staff member is defined as an individual who has received training in 
and/or is familiar with personal protective equipment and proper safety procedures. 

B. Personal protective equipment criteria must be developed relevant to the daily tasks 
performed by employees within occupational groups as described in their job title 
specifications. 

NOTE:  Inmates are to be provided with personal protective equipment in the 
performance of their assigned work duties.  The work location supervisor is responsible 
to ensure that the personal protective equipment is in proper working order and is 
responsible to request replacement personal protective equipment if necessary (see 
Sections IV-E and F below). 

C. Employees who perform non-routine hazardous tasks not specified in their job title 
requirements should be given proper protective equipment for the duration of the 
assignment.  (Work site visitors should also be provided with necessary protective 
equipment.) 

D. Training of employees in the use of personal protective equipment will be conducted by 
a qualified staff member and must be demonstrated upon issuance of new types of 
equipment and prior to initial performance of a task.  Training provided to the employee 
shall be: 

http://www.doccs.ny.gov/Directives/2121B.pdf
http://www.doccs.ny.gov/Directives/2121B.pdf
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1. Noted in the employee training record citing date, amount of training time, the 
specific type of equipment demonstrated, and the person conducting the training; 
and 

2. Recorded on SLMS (Statewide Learning Management System) using employee’s 
State Identification Number.  

3. Inmate training will be documented on Form #1574, “Record of Training.” 

E. The area supervisor or work location supervisor and the employee using personal 
protective equipment shall be responsible for the periodic inspection, maintenance, 
sanitation, and adequacy of that equipment.  Employees will be responsible for care and 
cleanliness of any State issued equipment, will be expected to keep the equipment in 
good working order, and will ensure that its use is restricted to completion of assigned 
tasks.  The equipment, as property of the State, should be returned if and when the 
employee is no longer assigned tasks requiring protective equipment. 

F. It is the responsibility of the employee to inspect and to request replacement of 
malfunctioning or worn equipment before performing the task in which the protective 
equipment is needed.  Appropriate supervision will render prompt attention to such 
requests. 

G. There shall be a record maintained by the area supervisor or work location supervisor of 
the inventory and issuance of personal protective equipment. 

H. When purchasing personal protective equipment, careful consideration must be given to 
comfort and fit.  Personal protective equipment that fits poorly will not afford the 
necessary protection.  Continued wearing of the device is more likely if it fits the wearer 
comfortably.  Protective devices are generally available in a variety of sizes.  Care 
should be taken to ensure that the right size is selected.   

I. OSHA, ANSI, Safety Equipment Institute, or NIOSH, as well as other occupational 
safety and health professionals (e.g., Department of Health, Department of Labor, 
Governor’s Office of Employee Relations), should be consulted for required 
specifications pertaining to personal protective equipment.  Facility personnel should 
refer questions on such specifications to the Divisions of Facilities Planning and 
Development or Support Operations, or to other cognizant Central Office staff.  

J. When a hazard is alleged and a request for personal protective equipment is made, the 
hazard in question will be reviewed promptly at the appropriate supervisory level and, if 
necessary, referred to the Deputy Superintendent for Administration in order to 
ascertain the validity of the request. 

K. Employees are to be made aware that they are required to use personal protective 
equipment issued by the State.  NOTE: Community Supervision provides protective 
equipment which includes, but is not limited to, protective gloves, goggles, and 
disinfectant wash should an accident or blood or fluid spill occur. 

V. EQUIPMENT SPECIFICATIONS 

A. Head Protection:  Head injuries on the job are most often caused by electric shock, 
falling or flying objects, or by bumping the head against a fixed or moving object.  Head 
protection, in the form of protective hats, must do three things: protect from fire and 
electric shock, resist penetration, and absorb the shock of a blow.  Ref. ANSI Z89.l, 
Z89.2, OSHA/PESH 1910.135. 

 

http://www.doccs.ny.gov/Directives/Frm1574.pdf
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B. Masks, Eye and Face Protection:  Suitable eye and face protection must be provided 
where machines or operations present hazards such as fire, flying objects, liquid 
chemicals, chemical gases or vapors, acids, caustic liquids, dusts, glare, injurious 
radiation, or a combination of these hazards.  Ref. ANSI Z87.1, OSHA/PESH 1910.133. 

Masks, mouth pieces, bag valve masks (BVM), CPR pocket masks, or other ventilation 
devices in combination with eye protection devices, such as goggles or glasses with 
solid side shields or chin length face shields, shall be worn whenever splashes, spray, 
spatter, or droplets of blood or other potentially infectious materials may be generated 
and eye, nose, or mouth contamination can be reasonably expected.  Ref. OSHA 
1910.1030. 

C. Occupational Noise Exposure:  Suitable ear protection must be provided where 
exposure to high noise levels (as defined in 1910.95 table G-16) exist.  Additionally, 
protection against high noise levels must be provided to employees who have a 
standard threshold shift of 10db or greater following an audiogram.  Ref. OSHA/PESH 
1910.95, Ref. ANSI Section 3.19. 

D. Respiratory Protection:  Respiratory equipment and/or protection must be provided 
where breathing air lacks adequate oxygen or is contaminated with harmful levels of 
dusts, fumes, mists, gases, smoke, or vapors, or is potentially contaminated with 
infectious airborne organisms.  Ref. ANSI Z88.2, Z49.1, OSHA/PESH 1910.134 and 
Directive #4068, “Respiratory Protection Program.” 

E. Torso Protection:  Torso protection must be provided against hazards where there is 
risk of splashes from molten metals, hot, cold and/or corrosive liquids, impacts, cuts, 
splinters, electrical shock, and fire. 

Gowns, aprons, lab coats, clinic jackets, or similar outer garments shall be worn in 
situations where there is potential torso exposure to blood or other potentially infectious 
materials.  The type and characteristics will depend on the task and degree of exposure 
anticipated.  Ref. OSHA 1910.1030. 

F. Arm, Hand, and Finger Protection:  Protection must be provided from burns, cuts, 
splinters, electrical shock, and contact with chemicals when these hazards exist.  Ref. 
ANSI J 6.X Series, OSHA/PESH 1910.137 and 1910.138. 

Gloves shall be worn when it can be reasonably anticipated that the employee may 
have hand contact with blood, other potentially infectious materials, mucous 
membranes, and other non-intact skin, and when handling or touching contaminated 
items or surfaces.  Disposable (single use) gloves shall be replaced as soon as practical 
after contamination or as soon as feasible if torn or punctured.  Disposable gloves shall 
not be washed or decontaminated for reuse.  Utility gloves may be decontaminated if 
the integrity of the glove is not compromised, otherwise they must be discarded.  
Powderless, latex free gloves should be utilized.  Hypoallergenic gloves, glove liners, or 
other similar alternatives shall be readily accessible to those employees who are allergic 
to the gloves normally provided.  Ref. OSHA 1910.1030. 

G. Foot and Leg Protection:  Appropriate equipment should provide employees with 
protection when engaged in work requiring the handling of heavy materials and should 
protect the employee from falling or rolling objects, puncture and penetration, molten 
metal, and hot surfaces.  Ref. ANSI Z41.1, PESH 1910.132. 

H. Protection Against Slipping:  Special footwear (e.g., overshoes) should be provided to 
protect against slips and falls when working continuously on slippery surfaces. 
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I. General Life-Threatening Hazards:  Special Task Personal Protective Equipment: 

1. Visibility and Reflection:  Where necessary, appropriate equipment should be 
provided to ensure high daytime visibility; highly reflective night hazard clothing 
should be provided where conditions require.  Equipment purchase shall comply 
with 23 CFR Part 634 Federal Highway Administration. 

2. Lifelines and Safety Nets:  Lifelines, lanyards, safety belts, and personal flotation 
devices or full protection must be provided to employees when engaged in 
elevated work and/or over water.  Ref. ANSI A10.14. 

3. Lock-Out Equipment:  Locks are required to ensure that electrical and/or energized 
equipment will remain off during maintenance by locking switches in the off 
position.  Ref. OSHA/Lockout Advisory Procedure ANSI 244.1 - 1982. 

VI. CLEANING AND DISPOSAL 

A. If a garment is penetrated by blood or another potentially infectious or hazardous 
substance, it shall be removed immediately or as soon as feasible. 

B. All personal protective equipment shall be removed prior to leaving the work area. 

C. Employees must wash their hands immediately or as soon as feasible after removal of 
gloves or other personal protective equipment.  Employees must also wash any 
exposed body areas immediately or as soon as feasible if their clothing has been 
penetrated by blood or another potentially infectious or hazardous substance. 

D. When personal protective equipment or personal clothing which has been penetrated by 
blood or other potentially infectious or hazardous substance is removed, it shall be 
placed in an appropriately designed area or container for storage, washing, 
decontamination, or disposal. 

E. All personal protective clothing and personal clothing which has been penetrated by 
blood or another potentially infectious or hazardous substance shall be cleaned, 
laundered, or, if necessary, disposed of and replaced at no cost to the employee.  Items 
laundered at the facility shall be washed in accordance with specifications set forth in 
Directive #3101, “Laundry Processing.” 
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Attachment A 
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Attachment A cont. 
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Attachment A cont. 
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Attachment A cont. 
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Attachment A cont. 


